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INVITATION TO BID 

 

NAME OF COMPANY SUBMITTING BID_________________________________________________________ 

 

SECTION I - GENERAL INFORMATION AND OFFER/ACCEPTANCE 
 
The enclosed INVITATION TO BID (ITB) and accompanying specifications and bid forms are for your 
convenience in bidding the enclosed referenced products and/or services. Bidders are cautioned that the 
Longview Purchasing Division is the sole point of contact for the City of Longview (the City) during this 
process. Any oral statement by any representative of the City, modifying or changing any conditions of 
this ITB, is an expression of opinion only and confers no right upon the bidder. If additional information is 
needed to interpret the specifications, written questions will be accepted by:   
 

City of Longview - Purchasing Division PHONE (903) 237-1324 

PO Box 1952 – 300 W. Cotton (zip 75601) FAX (903) 291-5323 

Longview, TX 75606 purchasing@longviewtexas.gov  
aphillips@longviewtexas.gov  

Sealed bids will be received no later than: 2:00 P.M., August 8, 2018 
                                

MARK ENVELOPE: 
BID NO. 1718-26, COMMUNITY DEVELOPMENT DIVISION-FULL 
HOME  REHABILITION AND EMERGENCY REPAIR PROGRAM 
 

RETURN BID TO: CITY OF LONGVIEW PURCHASING OFFICE 

 PO BOX 1952 – 300 W. COTTON (ZIP 75601) 

 LONGVIEW, TEXAS 75606 

   
A mandatory pre-bid meeting will be held August 2, 2018 @ 10:00 a.m. at City of Longview 
Housing and Community Development Building, 1202 North Sixth Street, Longview, TX 75601 
This meeting is to answer questions regarding the bid requirements.  Due to the importance of all bidders 
having a clear understanding of the specifications and scope of work requirements in this solicitation, 
attendance at mandatory pre-bid meeting is a prerequisite for submitting a bid.  Bids will only be 
accepted from those who are represented at the pre-bid meeting.  Attendance at the pre-bid meeting 
will be evidenced by the representative’s signature on the attendance roster.   
 
THE CITY OF LONGVIEW appreciates your time and effort in preparing a bid. Please note that all bids 
must be received at the designated location by the deadline shown. Bids received after the deadline will 
not be considered for award, and shall be considered void. Opening is scheduled in Purchasing Offices at 
300 W. Cotton, Longview, and Texas. You are invited to attend. 
 
Award will be made approximately two weeks after the bid opening date. The City reserves the right to 
award contracts on a lump sum basis, whichever is the best interest of the City. To obtain results please 
contact the Purchasing Manager at the address above or phone (903) 237-1324. 
 
Return all pages of your bid. Bidders shall sign and date pages with signature lines.  Incomplete 
bids or bids which are not signed and dated as stated may be rejected.  

mailto:purchasing@longviewtexas.gov
mailto:aphillips@longviewtexas.gov
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INVITATION TO BID 
 

Cut along the outer border and affix this label to your sealed bid envelope 
to identify it as a “Sealed Bid”.  Be sure to include the name of the company  
submitting the bid. 
 

 
SEALED BID  DO NOT OPEN 

 
COMMUNITY DEVELOPMENT DIVISION-FULL HOME 

REHABILITATION AND EMERGENCY REPAIR PROGRAM 
 

BID No. 1718-26 
 

BID OPENING:  AUGUST 8, 2018 @ 2:00 P.M.  
 
 

For Information Contact: 
 

Jaye Latch 
(903) 237-1324 

purchasing@longviewtexas.gov 
 

Company Name:  

Contact Name:  

Telephone Number:  
 

 
Bids must be addressed to: 
  
Jaye Latch Jaye Latch 
Purchasing Manager Purchasing Manager 
PO Box 1952 300 W Cotton St 
Longview, TX  75606 Longview, TX  75601 
or  

 
 

mailto:purchasing@longviewtexas.gov
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SECTION II - INSTRUCTIONS AND GENERAL TERMS 
 

By order of the City Manager of LONGVIEW, TEXAS, sealed bids will be received for: 
 
COMMUNITY DEVELOPMENT DIVISION – Full Home Rehabilitation and Emergency Repair Program  
 
2.00 THE PURPOSE OF THIS DOCUMENT IS TO PROVIDE for a contract for the services specified. The term of this 
contract will be one (1) year or until satisfactory completion of all of the services specified. City of Longview reserves the 
right to extend this contract for four (4) additional one-year periods as it deems to be in the best interest of the City. City 
reserves the right to purchase additional units of the types of services specified, provided pricing, terms and conditions 
remain the same. 
 
2.01 IT IS UNDERSTOOD that the City of Longview, Texas (City) reserves the right to reject any or all bids for any or all 
services covered in this bid request and to waive informalities or defects in bids or to accept such bids as it deems in the 
best interests of the City of Longview. 
 
2.02 BIDS MUST BE submitted on the pricing forms included for that purpose in this packet. Bids shall be placed in a 
sealed envelope and appropriately signed by a person having the authority to bind the firm in a contract. The bid number 
and title shall be marked clearly on the outside as shown below. Elaborate binding or binders are discouraged. 
FACSIMILE TRANSMITTALS or ELECTRONIC SUBMISSIONS WILL NOT BE ACCEPTED. 
 
2.03 SUBMISSION OF BIDS: The City of Longview requests one original and one copy of your bid. Include all 
pages of this document in submitting your bid. Sealed bids shall be submitted to: 

 
   CITY OF LONGVIEW PURCHASING OFFICE 
   PO BOX 1952 – 300 W. COTTON (ZIP 75601) 
   LONGVIEW, TX 75606 

 
2.04 LATE BIDS: ALL BIDS MUST BE RECEIVED IN THE CITY OF LONGVIEW PURCHASING OFFICES BEFORE 
BID OPENING DATE AND TIME.  Bids received in the City Purchasing Office after the submission deadline will be 
considered void and unacceptable. The City of Longview is not responsible for lateness or non-delivery of mail, carrier, 
etc., and the date/time stamp in the Purchasing Office will be the official time of receipt. 
 
2.05 FUNDING: Funds for payment have been provided through the City of Longview budget approved by the Longview 
City Council for this each year only. Texas statutes prohibit the obligation and expenditure of public funds beyond the 
fiscal year for which a budget has been approved. Any anticipated orders or other obligations that may arise past the end 
of the current City of Longview fiscal year will be subject to budget approval. 
 
2.06 ALTERING BIDS: Bids cannot be altered or amended after the submission deadline. Any interlineation, alteration, 
or erasure made before opening must be initialed by the signer of the bid. 
 
2.07 WITHDRAWAL OF BID: A bid may not be withdrawn or canceled by the bidder without the permission of the city for 
a period of ninety (90) days following the date designated for the receipt of bids, and bidder so agrees upon submittal of 
a bid. For the purpose of proper bid evaluation and approval, all prices, costs and conditions shall remain firm and valid 
for a ninety (90) day period, commencing on the day of the bid opening. Upon award of contract all prices shall be firm 
and valid for the duration of the contract. 

 
2.08 SALES TAX: The City of Longview is exempt by law from payment of Texas Sales Tax and Federal Excise Tax. 
Bidders shall be responsible to report and pay all applicable taxes, if any, promptly. 
 
2.09 BID AWARD: The City of Longview will review all bids for responsiveness and compliance with these 
specifications.  Bids are awarded either to the responsive, responsible bidder who submits the lowest and best bid based 
on the specifications published herein or to the responsive bidder who provides goods or services at the best value for 
the municipality.  In selecting the bidder to whom the contract will be awarded, the City also reserves the right to consider 
the location of the bidder’s principal place of business as provided by section 271.905 or section 271.9051  (as 
applicable) of the Texas Local Government Code.  City of Longview may negotiate additional work as deemed 
appropriate and consistent with state law and with the intent and terms of the resulting contract. 
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2.10 CONTRACT: This bid, when properly accepted the City of Longview, shall become a contract equally binding 
between the successful bidder and City of Longview.  No different or additional terms will become a part of this contract 
with the exception of Change Orders. 
 
2.11 CHANGE ORDERS:  No oral statement of any person shall modify or otherwise change, or affect the terms, 
conditions or specifications stated in the resulting contract. All change orders to the contract will be made in writing by 
the City of Longview Purchasing Agent. 
 
2.12 IF DURING THE life of the contract, the successful bidder's net prices to other customers for services provided 
hereunder are reduced below the contracted price, it is understood and agreed that the benefits of price reduction shall 
be extended to the City of Longview. 
 
2.13 A PRICE adjustment may be considered by the City of Longview only at the anniversary date of the contract and 
shall be substantiated in writing (e.g., Wage/Labor rates, Consumer Price Index, etc.).  The City of Longview reserves 
the right to accept or reject any/all of the price redetermination as it deems to be in the best interest of the city. 

 
2.14 DELIVERY: All delivery and freight charges (FOB City of Longview) are to be included in the bid price. 
 
2.15 CONFLICT OF INTEREST: No public official shall have interest in this contract, in accordance with Vernon's Texas 
Codes Annotated, Local Government Code Title 5. Subtitle C, Chapter 171. City of Longview Charter prohibits Council 
members and other officers and employees of the City of Longview from taking any direct or indirect interest in the profits 
or emoluments of any contract, job, work, or service for the City of Longview.  
 
2.16 ETHICS: The bidder shall not offer or accept gifts or anything of value nor enter into any business arrangement with 
any employee, official or agent of the City of Longview. 
 
2.17 EXCEPTIONS/SUBSTITUTIONS: Bidders taking exception to the specifications, or offering substitutions, shall state 
these exceptions in the section provided or by attachment as part of the bid. The absence of such a list shall indicate that 
the bidder has not taken exceptions and shall hold the bidder responsible to perform in strict accordance with the 
specifications of the invitation. The City of Longview reserves the right to accept any and all or none of the exception(s)/ 
substitution(s) deemed to be in the best interest of the city. 
 
2.18 DESCRIPTIONS: Any reference to model and/or make/manufacturer used in bid specifications is descriptive, not 
restrictive. It is used to indicate the type and quality desired. Bids on items of like quality will be considered. 

 
2.19 ADDENDA: Any interpretations, corrections or changes to this specification will be made by addenda. Sole issuing 
authority of addenda shall be vested in City of Longview Purchasing Agent. Addenda can be found on the City of 
Longview website 
www.LongviewTexas.gov/Bids.  Addenda can also be obtained by calling City of Longview Purchasing office at 903-237-
1324.  It is the responsibility of the bidder to obtain a copy of all addenda pertaining to this ITB. 

 
2.20 BID MUST COMPLY with all federal, state, city and local laws concerning types of products specified. 
 
2.21 DESIGN, STRENGTH, QUALITY of materials must conform to the highest standards of manufacturing practice. 
 
2.22 MINIMUM STANDARDS FOR RESPONSIBLE BIDDERS: A prospective bidder must affirmatively demonstrate 
responsibility and must meet the following requirements: 

1. Have adequate financial resources, or the ability to obtain resources required; 
2. be able to comply with the required or proposed delivery schedule; 
3. have a satisfactory record of performance; 
4. have a satisfactory record of integrity and ethics; 
5. be otherwise qualified and eligible to receive an award. 

 
City of Longview may request clarification or other information sufficient to determine bidder's ability to meet these 
minimum standards listed above.  Failure to respond to such requests shall be cause for removal from consideration. 
 
2.23 REFERENCES:  The City of Longview requests bidders to supply a list of three (3) references where like services 
or products have been supplied by their firm. Include names of firms, addresses, telephone numbers and names. 
 
 

http://www.longviewtexas.gov/Bids
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2.24 BIDDER SHALL PROVIDE with this bid response, all documentation required by this ITB. Failure to provide 
information specifically requested may result in rejection of your bid. 
 
2.25 INDEMNIFICATION: The contractor agrees and shall indemnify and hold harmless City, its officers, agents, 
employees, and elected officials from and against any and all claims, losses, damages, causes of action, suits, and 
liability of every kind, including all, but not limited to, expenses of litigation, court costs, and attorney's fees, for injury to 
or death of any person, or damage to any property, arising out of or in connection with the acts and/or omissions of 
contractor under this contract. 

 
2.26 WAGES: Successful bidder shall pay or cause to be paid, without cost or expense to City of Longview, all Social 
Security, Unemployment and Federal Income Withholding Taxes of all employees and all such employees shall be paid 
wages and benefits required by Federal and/or State Law. 
 
2.27 TERMINATION OF CONTRACT: This contract shall remain in effect until the contract expires, until acceptance of 
performance of services ordered or until terminated by either party with a thirty (30) days written notice prior to any 
cancellation. The successful bidder must state therein the reasons for such cancellation. The City of Longview reserves 
the right to award canceled contracts to the next lowest and best bidder or to the remaining responsive bidder who 
provides the services at the best value for the municipality, as the City deems to be in the best interest of the City.  City 
reserves the right to hold original contractor responsible for any resultant increase in cost. 
 
2.28 TERMINATION FOR DEFAULT: The City of Longview reserves the right to enforce the performance of this contract 
in any manner prescribed by law or deemed to be in the best interest of the City in the event of breach or default of this 
contract. The City of Longview reserves the right to terminate the contract immediately in the event successful bidder 
fails to: 

1. meet schedules; 
2. defaults in the payment of any fees; or 
3. otherwise perform in accordance with these specifications. 

 
Breach of contract or default authorizes the city to exercise any or all rights. The city of Longview may exercise any right 
or pursue any remedy available at law or in equity for breach of this contract.  The exercise of any right or pursuit of any 
remedy by the City for breach of this contract shall not prevent the City from exercising any other right or pursuing any 
other remedy available under this contract, under law, or in equity. 
 
In the event the successful bidder shall fail to perform, keep or observe any of the terms and conditions to be performed, 
kept or observed, City of Longview shall give the successful bidder written notice of such default; and in the event said 
default is not remedied to the satisfaction and approval of the city within two (2) working days of receipt of such notice by 
the successful bidder, default will be declared and all the successful bidder's rights shall terminate.  Bidder, in submitting 
this bid, agrees that City of Longview shall not be liable to prosecution for damages in the event that the City of Longview 
declares the bidder in default. 

 
2.29 NOTICE: Any notice provided by this bid (or required by Law at the address so provided) to be given to the 
successful bidder by the City of Longview shall be conclusively deemed to have been given and received on the next day 
after such written notice has been deposited in the mail in Longview, Texas, by Registered or Certified Mail with sufficient 
postage affixed thereto, addressed to the successful bidder at the address so provided; provided this, shall not prevent 
the giving of actual notice in any other manner. 

 
2.30 CONTRACT ADMINISTRATOR: Under this contract, the City of Longview may appoint a contract administrator 
with designated responsibility to ensure compliance with contract requirements, such as but not limited to, acceptance, 
inspection and service performance. The contract administrator will serve as liaison between the City of Longview 
Purchasing Department and the successful bidder. 

 
2.31 PURCHASE ORDER: A purchase order(s) shall be generated by the City of Longview to the successful bidder. The 
purchase order number must appear on all itemized invoices. The City of Longview will not be held responsible for any 
orders placed/delivered without a valid current purchase order number. 
 
2.32 EACH INVOICE shall be number and show (1) name and address of the successful bidder, (2) name and address 
of receiving department and/or delivery location, (3) City of Longview Purchase Order number, and (4) descriptive 
information as to the services delivered. 
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2.33 PAYMENT will be made upon receipt and acceptance by the city of the item(s) ordered and receipt of a valid 
invoice, in accordance with the State of Texas Prompt Payment Act, Texas Government Code Chapter 2251. The City’s 
standard payment terms are net 30, i.e. payment is due in 30 days. 
 
2.34 ITEMS, if any, supplied under this contract shall be subject to the City of Longview's approval. Items found defective 
or not meeting specifications shall be picked up and replaced by the successful bidder at the next service date, at no 
expense to the city. If the item(s) is not picked up within one (1) week after notification, the item(s) may be removed at 
the owner’s expense at the discretion of the City. 

 
2.35. SERVICES: Supplied under this contract shall be subject to the City of Longview’s approval. Services found 
defective or not meeting specifications shall be corrected at no expense to the City. 
 
2.36 WARRANTY: The successful bidder shall warrant that all items/services shall conform to the proposed 
specifications. 
 
2.37 REMEDIES: The successful bidder and the City of Longview agree that both parties have all rights, duties and 
remedies available as stated in the Uniform Commercial Code. 
 
2.38 APPLICABLE LAW AND VENUE: This agreement will be governed and construed according to the laws of the 
State of Texas. This agreement is performable in Longview, Texas. Venue for actions arising under this agreement in 
federal courts shall lie exclusively in the Eastern District of Texas, Tyler Division, and for state courts shall lie exclusively 
in Gregg, County, Texas. 
  
2.39 EQUAL EMPLOYMENT OPPORTUNITY: The successful bidder shall comply with all applicable provisions of 
regulations of the U.S. Department of Commerce (Part A of Sub-title 15 of the code of Federal regulations) issued 
pursuant to the Civil Rights act of 1964, in regard to nondiscrimination in employment because of race, religion, color, 
sex, handicap, or national origin. The bidder shall comply with all applicable Federal, State, and local laws, rules and 
regulations concerning equal employment opportunity.  
 
2.40 ASSIGNMENT: The successful bidder shall not sell, assign, transfer or convey this contract, in whole or in part, 
without the prior written consent of the City of Longview. 
 
2.41 SILENCE OF SPECIFICATION: The apparent silence of these specifications as to any detail or to the apparent 
omission of a detailed description concerning any point, shall be regarded as meaning that only the best commercial 
practices are to prevail. Interpretations of these specifications shall be made on the basis of this statement. 
 
2.42 PROPRIETARY INFORMATION: The responders to any inquiry or bid request shall state any restrictions on the 
use of data contained in their responses. Proprietary information will be handled in accordance with applicable law, 
regulations and policy of this jurisdiction. 
 
2.43 This section not used. 

 
2.44 BEST VALUE: THE CITY WILL AWARD THE CONTRACT SOUGHT BY THIS ITB EITHER TO THE LOWEST 
RESPONSIBLE BIDDER OR TO THE BIDDER WHO PROVIDES GOODS OR SERVICES AT THE BEST VALUE FOR 
THE CITY.  IN SELECTING THE BIDDER TO WHOM THE CONTRACT WILL BE AWARDED, THE CITY ALSO 
RESERVES THE RIGHT TO CONSIDER THE LOCATION OF THE BIDDER’S PRINCIPAL PLACE OF BUSINESS AS 
PROVIDED BY SECTION 271.905 AND/OR SECTION 271.9051 OF THE TEXAS LOCAL GOVERNMENT CODE. 
 
In determining the best value for the municipality, the City of Longview may consider: 

 
1. the purchase price; 
2. the reputation of the bidder and of the bidder’s goods or services; 
3. the quality of the bidder’s goods or services; 
4. the extent to which the goods or services meet the city’s needs; 
5. the bidder’s past relationship with the City of Longview: 
6. the impact on the ability of the City of Longview to comply with laws and rules relating to contracting 

with historically underutilized businesses and nonprofit organizations employing persons with 
disabilities; 

7. the total long-term cost to the City of Longview to acquire goods or services; and  
8. any relevant criteria specifically listed in the request for bids or proposals. 
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2.45 NONRESIDENT BIDDERS: Texas state law requires that the City give preference to Texas resident bidders at an 

amount that a Texas resident bidder would be required to underbid a nonresident bidder in order to obtain a comparable 
contract in the state in which the nonresident’s principal place of business is located.  Preferences may or may not apply 
but will be enforced as prescribed in Texas Government Code Chapter 2252, subchapter A. Bidders must certify that 
they are resident or nonresident in order to meet specifications.  Failure to do so on the provided response forms will 
disqualify that bidder. Certification is included in the Bid Affidavit to follow." 

2.46 OZONE ACTION DAYS – The successful bidder shall observe and follow City Policy in regard to operating 
equipment and providing services on Ozone Action Days. 
 
2.47 ANY QUESTIONS concerning the ITB shall be directed to the Purchasing Department in writing. The FAX number 
for written inquiry is 903 291-5323 or you may e-mail to purchasing@longviewtexas.gov. Reference the section and page 
in question. 
 
2.48 SUBCONTRACTING: The awarded vendor shall not subcontract without the written approval of the City. It is 
expressly understood and shall be agreed by both the City and vendor that the City is contracting with the successful 
vendor as independent contractor. No part of this contract shall be subcontracted out, without proper notification AND 
written consent from the City of Longview. 

 
2.49 STORM WATER MANAGEMENT: Contractor shall implement best management practices (BMPs) to prevent storm 
water pollution to the maximum extent practicable in accordance with the City of Longview’s Storm water Management 
Program. These BMP’s include at a minimum: 
 

1. Performing regular inspections and maintenance on vehicles and equipment to prevent fluid leaks. 
2. Implement standard operating procedures (SOPs) for spill prevention and cleanup that include at a 

minimum the following: 
(a) arrival of the responsible person or response personnel hired by the responsible person at the site 

of the discharge or spill; 
(b) initiating efforts to stop the discharge or spill; including maintaining onsite spill kits 
(c) minimizing the impact to the public health and the environment; 
(d) neutralizing the effects of the incident; 
(e) removing the discharged or spilled substances; and 
(f) managing the wastes. 

3. Training and equipping all employees who are present on City property in appropriate actions in 
accordance with the SOP. 
4. Provide upon request records of onsite inspections and BMP’s. 
 

2.50 PROHIBITION ON CONTRACTS WITH COMPANIES BOYCOTTING ISRAEL:  Chapter 2270 of the Texas 
Government Code prohibits the City from entering into a contract with a company unless the contract contains a 
written verification from the company that it: (1) does not boycott Israel; and (2) will not boycott Israel during the 
term of the contract.  The term "boycott Israel" has the meaning assigned by Section 808.001 of the Texas 
Government Code.  The required verification is included with and made a part of this ITB, and the same or 
substantially similar language must be made a part of the final contractual agreement between the City and the 
successful bidder. 

 
2.51 DISCLOSURE OF INTERESTED PARTIES:  Section 2252.908 of the Texas Government Code may require the 
successful bidder to file Form 1295 promulgated by the Texas Ethics Commission disclosing information about certain 
parties with a business interest in the successful bidder.  If Form 1295 is required, the City cannot enter into a contract 
with the successful bidder unless the successful bidder submits Form 1295 at the time the successful bidder submits the 
signed lease-purchase contract to the City.  Generally, the process for filing Form 1295 is as follows: 

1.  Prior to award by City Council, the successful bidder will be required to log in to the Texas Ethics 
Commission, https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm, and fill out the Electronic 
Filing Application. 

2.  Once submitted, the system will generate an electronic Form 1295 displaying a “Certificate Number.”  
The successful bidder must print, sign and notarize Form 1295. 

3.  Within seven (7) business days from notification of pending award by the City of Longview Purchasing 

mailto:jlatch@longviewtexas.gov
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm
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Department, the completed Form 1295 must be submitted to City of Longview. 

4.  The successful bidder will need to repeat this process and obtain a separate Form 1295 each time the 
successful bidder enters into a new contract, renews a contract or makes modification and/or 
amendments to a City of Longview contract. 

Instructions and information are available at https://www/ethics.state.tx.us/tec/1295-Info.htm or you may 
call the Texas Ethics Commission at (512) 463-5800. 

BY SUBMITTING A BID YOUR FIRM AGREES TO ADHERE TO SECTION 2252.908 OF THE TEXAS 
GOVERNMENT CODE REFERENCED ABOVE. 
 
Please Note:  No action is required until notification of potential award by the City of Longview Purchasing 
Department. 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

https://www/ethics.state.tx.us/tec/1295-Info.htm
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SECTION III - SPECIAL PROVISIONS 
 

3.00 BID SECURITY: A bid security is not required.  
 
3.01 SUPPORTING INFORMATION: When requested bidders are required to provide technical brochures or pre-
published literature sufficient to verify that your products and/or services meet or exceed these specifications.  Failure to 
include supporting data specifically requested may be cause for rejection of your bid.   
 
a) Warranty - Include warranty information with your bid. Warranties may be a consideration of bid award. Only standard 
pre-published warranties will be considered. 
  
b) Technical Literature - Include pre-published drawing, brochures, or engineering data sufficient to insure that your 
product meets or exceeds minimums specified. 
 
3.02 INSURANCE: Prior to the approval of this contract by the City, the successful Contractor shall furnish a completed 
Insurance Certificate to the City of Longview.  The certificate shall be completed by an agent authorized to bind the 
named underwriter(s) to the coverage, limits, and termination provisions shown, and which shall contain all required 
information referenced or indicated in these specification.  
 
Workman's Compensation Insurance is required of the Contractor and any sub-contractors. The contractor shall provide 
coverage, based on proper reporting of classification codes and payroll amounts and filing of any coverage agreements, 
which meets the statutory requirements of Texas Labor Code, Section 401.011(44) for all employees of the contractor 
providing services on the project, for the duration of the project.  A certificate of coverage must be provided prior to the 
awarding of the contract. If the certificate of coverage expires during the project duration, the contractor must file a new 
certificate of coverage with the City of Longview showing coverage has been extended. Subcontractors, if used, must also 
provide proof of coverage to the City of Longview listing all persons providing services for on the project. Contractor shall 
retain all required certificates of coverage for the duration of the project for one year thereafter. The contractor shall notify 
the city in writing within ten (10) days of any change that materially affects the provision of coverage of any person 
providing services on this project and required to be covered.  The contractor shall post on each site notice, in the text, 
form and manner prescribed by the Texas Workman’s Compensation Commission. 
 
Contractors and sub-contractors are required to comply with all provisions of the Texas Workers Compensation rules. 
 
Additional insurance is required. Contractor and subcontractors shall provide proof of and maintain for the full term of 
the contract the following insurance coverage, written by a company licensed to conduct business in the state of Texas. 

 
Employer’s Liability -   Bodily Injury by Accident - $100,000 each accident 
       Bodily Injury by Disease - $500,000 policy limit 
       Bodily Injury by Disease - $100,000 each employee 
 
Comprehensive General Liability (including Premises-Operations; Independent Contractor’s Protective; 
Broad ‘Form Property Damage, Contractual Liability and Personal Injury.) 
 
       $500,000 each occurrence 
       $1,000,000 annual aggregate 
 
Products and Completed Operations 
 
       $500,000 each occurrence 
       $1,000,000 annual aggregate 
 
Comprehensive Automobile Liability for owned, leased and hired vehicles: 
 
Bodily Injury and Property Damage $500,000 “CSL” each occurrence 
 Combined Single Limit:  $500,000 “CSL” each occurrence 
    
 

The contractor shall include the City of Longview and its officers, agents, employees and elected officials, as additional 
named insured on required comprehensive General Liability, comprehensive automobile Liability, and Builders Risk 
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Insurance policies. Note: The State of Texas has a “Financial Responsibility Law”.  The Contractor shall be certain that 
coverage is provided which conforms to any specific stipulation in the law. 
 
Each insurance policy to be furnished by successful bidder shall include, by endorsement to the policy, a statement that a 
notice shall be given to the City of Longview by certified mail thirty (30) days prior to cancellation or upon any material 
change in coverage.  Approval, disapproval, or failure to act by the City regarding any insurance supplied by the 
Contractor shall not relieve the Contractor of full responsibility or liability for the damages and accidents as set forth in the 
contract documents. Neither shall the bankruptcy, insolvency, or denial of liability by the insurance company exonerate 
the Contractor from liability. 
 
EVIDENCE OF INSURANCE COVERAGE: Before commencement of any work, the contractor shall submit written 
evidence that he and all his subcontractors have obtained the insurance required by this contract. Such written evidence 
shall be in the form of a Certificate of Insurance executed by the contractor’s insurance carrier showing such policies in 
force for the specified period or by furnishing copy of the actual policy or policies. Each policy or certificate will bear an 
endorsement or statement waiving right of cancellation or reduction in coverage without thirty (30) days notice in writing to 
be delivered by certified mail to the owner. The certificate shall show City of Longview as certificate holder. 

 
COPIES OF CURRENT INSURANCE CERTIFICATES ARE REQUIRED WITH THE BID 

 
3.03 City of Longview reserved the right to terminate this contract immediately without prior notice if awarded contractor 
fails to perform any of its obligations in this contract if the failure (a) created a potential threat to health or safety or (b) 
violated a law, ordinance, or regulation designed to protect health and/or safety. 
 
3.04 Contract Transition. In the event services end by either expiration or termination, it shall be required that the vendor 
continue services if requested by City of Longview, until new services can be completely operational.  The contractor 
acknowledges its responsibility to cooperate fully with the replacement contractor and City of Longview to ensure a 
smooth and timely transition to the replacement contractor.  Such transitional period shall not exceed more than ninety 
(90) days beyond the expiration/termination date of the contract, or any extension thereof. The contractor shall be 
reimbursed for services during the transitional period at the rate in effect when the transitional period clause is invoked by 
City of Longview. During any transition period, all other terms and conditions of the contract shall remain in full force and 
effect as originally 
 
3.05 City of Longview reserved the right to immediately issue a work stoppage order if Contractor fails to perform duties 
as specified in this contract. 
 
3.06  Awarded Contactor agrees that they are the sole party to this contract and are solely responsible for its 
performance. The contractor agrees that the City or the United States Department of Housing and Urban Development do 
not assume any liability or responsibility whatsoever for the performance of any term of this contract. 
 

1. Payment to Contractor for the work covered under this Contract is through a Deferred Payment 
Loan to the Owner funded by the U.S. Department of Housing & Urban Development, HOME 
Investment Partnerships Program as administered by City. 

 
2. The Contractor shall not be compensated for any additional work and waives his right for 

recovery for work done and labor performed other than that which is herein contracted for. 
 

3. The parties further state that, to the best of their knowledge, no member of the governing body of 
the City, and no other officer, employee, or agent of said City who exercised any functions or 
responsibilities in connection with carrying out the project to which this Contract pertains has any 
personal interest, direct or indirect, in the Contract. 

 
4. The parties hereto further agree that no Contract for additional improvements shall be made 

during the improvements herein contracted for unless agreed to in writing by the Owner, City and 
Contractor. 

 
5. This Contract, and related documents attached hereto, embodies all of the representatives, 

rights, duties and obligations of the parties, and any prior oral or written agreement not embodied 
herein shall not be binding upon or ensure to the benefit of any of the parties. 

 
6. Inspection - The U.S. Government, the City and their designees shall have the right to inspect all 
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work performed under this Contract.  The Contractor and Owner will take all steps necessary to 
assure that the U. S. Government, the City, or their designees, are permitted to examine and 
inspect the Property, and all contracts, materials, equipment, payrolls, and conditions of 
employment pertaining to their work, including all relevant data and records.  By such inspection, 
the U. S. Government, the City assume no responsibility to the Owner for defective material or 
work under this Contract or to either party for any breach of this Contract by the other. 
 

7. Dispute Resolution - All claims or disputes between Owner and Contractor, arising out of or 
related to the rehabilitation or repair work performed on this HOME assisted property will be 
resolved by the Community Development Administrator.   

 
3.07 Environmental Compliance: Contractor agrees that it shall be grounds for termination of the contract if the 
contractor, business owner or operator, partner, affiliated corporation, or subsidiary is in substantial violation of an 
applicable environmental requirement relating to environmental quality, including but not limited to the federal Clean 
Water Act (CWA), federal  Clean Air Act (CAA), Resource Conservation and Recovery Act (RCRA), Comprehensive 
Environmental Response Compensation, and Liability Act (CERCLA), Chapters 7, 26 and 27 of the Texas Water Code, 
Chapters 361 and 382 of the Texas Health and Safety Code, or local ordinances and code.  Substantial violation means 
one or more violation of an applicable environmental requirement resulting in the potential for a significant adverse impact 
on human health, aquatic life, a surface or groundwater resource, or enjoyment of property, including any violation 
resulting in a civil or administrative enforcement action.  Applicable environmental requirement means an environmental 
law, regulation, county or municipal ordinance, permit, order, consent, decree, or other requirement. 
 
3.08 The National Environmental Policy Act (NEPA) and "other Federal laws and authorities" require that an 
environmental review be conducted for all federally assisted actions (except those exempted under 24 CFR Part 58). The 
reviews should be viewed as a planning tool used by the participating Jurisdiction to determine (1) whether its proposed 
actions will have an impact on the environment, or (2) whether the environment will have an impact on the proposed 
action. The value of the environmental review is to inform the proponent of a Federally assisted action: (1) of the 
existence of negative impacts on a site, (2) of means to mitigate negative impacts, (3) of alternatives to the project if 
needed, and (4) when all other options fall that rejection of the proposed action may be the most prudent action to take. 
The environmental review is a means of providing decision makers with sufficient information on which to base wise 
choices. Completion of the environmental review process is mandatory before taking a physical action on a site, or 
making a commitment or expenditure of HUD or non-HUD funds for property acquisition, rehabilitation, conversion, lease, 
and repair or construction activities. "Non-HUD funds" means any other Federal, state, local, private, or other funds. 
Further, participating jurisdictions, insular areas, state recipients, and subrecipients, may not commit HOME funds until 
HUD or the state has approved the Request for Release of Funds and related certification (RROF) unless the activity has 
been determined exempt in accordance with 24 CFR §58.34 and §58.35(b). Contractors, owners and developers 
(including Community Housing Development Organizations) may not commit or expend funds on HOME projects until the 
participating jurisdiction or state recipient has completed the environmental review process as defined below in Sections II 
and III 
 
3.09 HOME Applicable Laws & Regulations: 

Home must comply with all applicable standards listed below: 
1. Lead based paint - no lead-based paint is to be used in the Contractor’s performance of work 

under this Contract.   
2. Section 92.350, Equal Opportunity & Fair Housing, 24 CFR 207. 
3. Section 92.351, Affirmative Marketing. 
4. Section 92.354, Labor. 
5. Section 92.356, Conflict of Interest, 24 CFR 85.36, and OMB Circular 110. 
6. Section 92.357, Debarment and Suspension, 24 CFR. 
7. Model Energy Code (latest edition). 
8. The Contractor must provide a drug-free workplace in compliance with the Rehabilitation Act of 

1973 as amended. 
9. HUD Accessibility Standards, in accordance with Architectural Barriers Act, 42 U.S.C. 
10.  Americans with Disabilities Act of 1990 (Title 28 of the CFR, Part 36). 
11.  All state and local codes and ordinances. 
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SECTION IV - BID RESPONSE 
 

Successful bidder agrees to perform services as directed in this Scope of Work for the unit prices stated. This contract is 
expected to start on approximately October 1, 2018 
 
The rates quoted must be all inclusive.  “All inclusive” shall be construed as costs incorporating all charges for labor, 
material, equipment and any other cost incurred. No separate line item rates or charges will be accepted.  A discretionary 
Miscellaneous Allowance has been established in the Bid Proposal for extra work for which a method of payment, such as 
individual bid items, has not been established. The Miscellaneous Bid Item is described in detail in Section 5.05.   
 
To insure an uninterrupted source of service, City of Longview reserves the right to award to a Primary and a Secondary 
contractor.  City of Longview will initially request service from the Primary contractor and only from the Secondary 
contractor as necessary due to time constraints, availability or as deemed necessary by the CDA.  
We agree to serve as a secondary vendor if not selected as the primary vendor… {  } yes {  } no 

 
Submittals: Include the following items with your bid. 
 
_________ All pages of this document 
 
_________ Insurance certificates  
 
_________ References (3) 
 
_________ Bid Affidavit  
   
                                                                            
I have read and agree to the terms and conditions of this bid request. 
 
NAME_____________________________TITLE__________________________                                                          (print) 
 
SIGNED _________________________________________________________                                                                      
 
COMPANY________________________________________________________                                                                   
 
ADDRESS ________________________________________________________                                                                
     
PHONE____________________________________FAX___________________       
 
EMAIL____________________________________________________________ 
 
 
THE ASSIGNED HEREBY CERTIFIES THAT HE/SHE HAS READ, UNDERSTANDS AND AGREES TO FULLY 
COMPLY WITH REQUIREMENTS OF THIS BID INVITATION. 
 
EXCEPTIONS, IF ANY 
____________________________________________________________________________ 

 
Addenda Acknowledgement: 

Bidder acknowledges receipt of all addenda that have been issued. 

List Addenda numbers: _______________________________________________________________ 

Signature: _________________________________________________________________________ 
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BID RESPONSE-PAGE 2 

Item 

# 
Description Unit 

Estimated 

Quantity 

Unit 

Price 
Total Price 

1 
Install Vinyl Replacement Double-Hung Window 
(Section 5.03.2A) 

EA 60 

2 
Install Glass Window Single Pane & Glazing (Section 
5.03. 2. A) 

EA 5 

3 
Install Glass Window Double Pane & Glazing (Section 

5.03.2.A) 
EA 5 

4 
Remove and Replace Roof; Including Sheathing, Shingles, 

Gutter and Downspouts (Section 5.03.2.B) 
SF 3 

5 Roof Repair (Section 5.03.2.B) Less than or equal to 9 sq ft EA 3 

6 
Remove and Replace Interior Wood Door w/ Solid Core 

(Section 5.03.2.C) 
EA 3 

7 
Remove and Replace Exterior Wood Door w/ Solid Core 

(Section 5.03.2.C) 
EA 3 

8 
Remove and Replace Insulated Steel Door w/ Frame 

(Section 5.03.3.C) 
EA 3 

9 
Remove and Replace Storm Door w/ Frame (Section 

5.03.2.C) 
EA 3 

10 Install Smoke Detector Hard Wired (Section 5.03.2.D) EA 40 

11 Install Laminate ½ inch Drywall (Section 5.03.2.E) SF 18 

12 Install Laminate 3/8 inch Drywall (Section 5.03.2.E) SF 12 

13 
Painting Interior Room including Preparation, Masking, 

Primer, Trim and Two (2) Coats Paint (Section 5.03.2.F) 
SF 1,750 

14 
Painting Exterior Room including Preparation, Masking, 

Primer, Trim and Two (2) Coats Paint Section 5.03.2.F) 
SF 3,750 

15 
Construct Rigid Encapsulation of Lead Based Paint (Section 

5.03.2G) 
SF 3,125 

16 Construct Air-Sealed Building Envelope (Section 5.03.2.H) SF 3,125 

17 Replace Electrical Ceiling Fixture (Section 5.03.2.J) EA 5 

18 Install Light Fixture (Section 5.03.2.J) EA 5 

19 Install Wall Light Switch (Section 5.03.2.J) EA 5 

20 Replace Fluorescent Light Fixture (Section 5.03.2.J) EA 5 

21 Install GFCI Breaker in Panel Box (Section 5.03.2.J) EA 5 

22 Install 100 amp Meter Socket (Section 5.03.2.J) EA 5 

23 Remove and Install Wiring to meet Code (Section 5.03.2.J) LF 150 

24 Miscellaneous Allowance L.S. 100% $40,000 $40,000 

TOTAL 

BID 

Instructions to bidding-Enter Unit Price then multiply Unit Price by Estimated Quantity to get Total

Bid Price. Add the Total Price column to get Total Bid Price. For purpose of bid tabulation and 
comparison, the estimated quantities are based on annual quantities for 5 houses using an average over 
the past three years. City of Longview does not guarantee any quantities either minimum or maximum 

COMPANY NAME: _____________________________________________________________.  
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    SECTION V - SCOPE OF WORK 
 

5.00 GENERAL INFORMATION: City of Longview participates in and receives grant funds for the HOME Investment 
Partnership Program (HOME) and the Community Development Block Grant (CDBG). This program is part of the U.S. 
Department of Housing and Urban Development. These funds are used to provide financial assistance to existing 
homeowners.  The services include, but are not limited to repairs or rehabilitation, of owner-occupied units. All houses 
must be within the city limits of Longview Texas. The target area for these programs is the South Longview Incentives 
Program (SLIP) area.  
 
The objective of this solicitation is to secure the services of a Contractor to provide annual repair and rehabilitation 
services for the City of Longview Community Development Division recipients. These services are also referred to as 
Emergency Repair and Full Rehabilitation Program as defined in Section 5.02. Services may included, but are not limited 
to window replacement, gutter replacement, interior door replacement, hard wire smoke detectors, replacement of exterior 
doors, roof repair and reshingling, electrical rewiring and related items.  Services and descriptions may not be a complete 
list, but are services most commonly needed.  The number of homes to be rehabilitated will depend on grant funding; 
therefore, a definite quantity of structures is unknown and not guaranteed.  Under this award Work shall be authorized 
subject to available funding. It is the intent of the City to award by Contract. The City wishes to award this bid to a single 
contractor for all services listed in this invitation to bid.  The City intends to award the contract sought by this Invitation to 
Bid to the lowest responsive responsible bidder who provides goods or services at the best value for the City.  The City 
reserves the right to award or reject any and all bids received, in whole or in part, to waive informality in any bid(s), and to 
accept the bid which, in its sole discretion, is in the best interest of the City of Longview.  
 
City of Longview wishes to contract with an experienced contractor who has a minimum of three (3) continuous years 
experience in residential remodeling services. Bidders shall provide with bid response a list of at least three (3) references 
for which consecutive commercial construction services of the same type and to the same degree as required in this bid 
document were provided within the last three years. References must show a minimum of three continuous years’ 
experience. Failure to submit a list of qualified references may cause bid to be disqualified.  The City reserves the right to 
contact any or all references prior to an award.    The responses of references may be considered in assessing the 
reputation of the bidder and of the bidder’s goods and services and the quality of the bidder’s goods and services.  In turn, 
these factors, in conjunction with the other factors listed in Section 2.44 of this ITB, may be considered by the City in 
determining whether the bidder provides goods or services at the best value for the City. 
 
Successful bidder agrees to perform these services as directed in this Scope of Work for the unit prices stated on Bid 
Response Sheet. Contractor will perform rehabilitation services for scheduled sites as outlined in this document.  
Structures will be measured in square feet to the nearest square foot utilizing the square footage listed in the Gregg 
County Appraisal Records.  These items will be paid for at these predetermined contract prices and said prices shall be 
full compensation for all labor, equipment, materials, fees, mobilization, transportation, all other associated costs to 
perform the work described.  This is an annual requirement style agreement.  Services will be purchased on an as needed 
basis.  The City estimates five (5) structures will need full rehabilitation and five (5) emergency repair services for the first 
contract period; however, this does not guarantee any specific amounts, either minimum or maximums. 
 
Full Rehabilitation Program assistance may only be provided to cover the cost of rehabilitation necessary to bring the 
property in compliance with locally adopted, written property standards, Rehabilitation Standards and, applicable Federal, 
State and City of Longview codes.  All conditions described in Priorities I thru IV must be addressed before Priority V 
(Allowable, Additional Improvements) can be considered. Physical improvements to the dwelling will be made based on 
priority and must fall in one of the following priority categories in order to be eligible.  
 
A. Priority I – Code Violations  
1. Electrical wiring, fixtures or systems  
2. Heating, venting and air-conditioning  
3. Roofs, porches, walls and structural load bearing walls 
4. Foundations  
5. Plumbing 
 6. Health and safety items  
7. Miscellaneous code violations  
 
B. Priority II – Incipient Code Violations Deficiencies or conditions of deterioration, if left unattended, would continue to 
deteriorate into or contribute to a code violation.  
1. Replacement of building components (roofs, water heaters, HVAC systems) that have exceeded their life expectancy 

or, due to condition, is expected to fail within a two-year period from the date of inspection.  
2. The current edition of the United States Department of Housing and Urban Development (HUD) Residential 
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Rehabilitation Inspection Guide, Appendix C entitled “Life Expectancy of Housing Components” shall be used as the 
standard to determine the life expectancy of building components for the purpose of eligibility for replacement.  

 
C. Priority III Architectural Barrier Removal  
1. Widening of doors  
2. Installation of ramps  
3. Roll-in showers  
4. Grab bars and permanently attached physical-assist apparatus  
5. Medically necessary air-conditioning  
6. Hearing-impaired smoke detection equipment  
7. Specialty plumbing fixtures  
8. Lowering of light switches  
9. Other permanently attached fixtures determined to be of assistance in removing architectural barriers  
 
D. Priority IV- Energy Efficiency Upgrades  
1. Weather stripping/caulking  
2. Insulation 
3. Storm doors  
4. Windows and doors  
5. Heating, venting and air-conditioning  
 
E. Priority V – Allowable, Additional Improvements In no instance will an allowable, additional improvement take 
priority over a priority I, II or III required repair. Allowable, additional improvements will be eliminated by a change order to 
remedy unforeseen code violations, emergency, mechanical, foundation, or weatherization repairs found after the initial 
inspection or ongoing inspections. . Allowable additional improvements include the following:  
1. Interior and Exterior paint  
2. Refinishing or replacement of kitchen or bathroom cabinets  
3. Countertop replacement  
4. Flooring  
5. Disposal, refrigerator, stove and dishwasher  
6. Door replacement and trim improvements  
7. 6 foot privacy fence builder grade or 4 foot cyclone fence, rear and side yard only  
8. Flat work not required by code or needed to address safety issues  
9. Small storage sheds (10 foot x 12 foot or smaller)  
10. Wallpaper- if used to address wall imperfections  
11. Wood/tile flooring – if comparable in cost to vinyl or carpet 
 
F. Luxury Items  
The following are considered luxury items and are not allowed:  
1. Flooring such as tile, hard wood floors, etc. that exceeds the comparable cost of vinyl or carpet  
2. Hot tubs, whirlpool baths, steam showers  
3. Patios or decks  
4. Room additions (*)  
5. Installation of fireplaces 
6. Window treatments other than standard grade mini-blinds  
7. Carports or garages  
8. Items above standard grade or in excess of approved specifications  
* Room additions may be approved if they are necessary to install a bathroom facility in a dwelling that otherwise lacks a 
bathroom. 

 
Annually City of Longview identifies qualified home owners who are in need of home repairs and/or rehabilitation services. 
Once identified and approved, a member of the City of Longview Community Development division will conduct a pre-
construction meeting with the awarded contractor and homeowner for review and understanding of the scope of work for 
each qualified property. The procedures for each individual rehabilitation unit is as followed:  
 

1.  The CDS will consult the inquiry list and send out applications to all potential homeowner 
applicants.  

2. After all applicants have returned their fully completed applications and have been vetted by the 
CDS, we will conduct a UPCS Home Inspection with the CDA or Code Officer present.  At this 
time the permission to access property, Lead inspection and UPCS ranking system will be 
explained to the owner as we take into consideration their initial repair requests and further 
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investigate all health, safety and code related items to be considered in the rehabilitation.  
Dependent on the applicant’s income at this time if necessary the CDA will explain the vested 
interest loan repayment portion of the program and principal estimates given the activities 
requested. 

3. The CDS will compile a comprehensive work write up given the budget constraints to the 
property. Two copies will be given to the contractor and one to the CDA and owner to ensure 
complete transparency. The CDA will again explain the ranking system, ie. (Which line items will 
have to be completed as per program requirements and which line items due to their lack of 
severity and code related nature will not make the final write up). It is at this time the CDS (with 
the contractor) will re-inspect the home and compare notes on each requested line items.  At this 
time the contractor will be able to ask any specific questions regarding the work and line item 
specifics. Health and safety items and code related deficiencies will be given priority and 
preexisting environmental hazards must be remediated before the completion of the contract. 
This will be excluding General Property Improvements (GPI) luxury items i.e. swimming pools and 
hot tubs to be performed into a work write-up. 

4. The contractor and CDS will then have ten (10) days to construct a cost estimate that will be 
cross checked with the initial bid for accuracy and to ensure cost estimate is reasonable and that 
no contingencies need to be made to the contract for the individually selected property. 

5. After the contract has been deemed reasonable and the total contract validated through 
underwriting for the owners ability to repay the vested interest loan. The contract meeting with 
homeowner will occur with the contractor at the City of Longview’s Community Development 
Department offices. 

6. A meeting will be held between the homeowner(s), CDS and Community Development 

Administrator (CDA) to discuss the work specifications and items noted to bring the home into 

conformance with the, Minimum Housing Code/Uniform Housing code, the Uniform Building 

Code, and the Concurrent UPCS deficiencies.  The homeowner(s) after review, will sign Approval 

of Work Write-Up, Inspectors statement,  Installment Contract and the confirmed comprehensive 

scope of work. They will receive a packet of information that will contain copies of all information 

noted or discussed. 

7. The City of Longview will issue a Purchase Order to the Contractor specifying the approved work 

to be performed.  The Purchase Order will include the estimated unit of measurement (utilizing 

the square footage recorded in the Appraisal District records), payment amount, and the time 

frame for completed work.   

 

All authorized work will be compensated utilizing established unit prices. The successful 

contractor shall properly dispose of refuse and debris resulting from the project site, including any 

rubbish on the sites listed, according to the following scope of work at contractor’s expense.  

*This process will be repeated for each approved homeowner. 

 
City of Longview received $144,000.00 in grant funding for this project in calendar year 2018. This provided services for 
five (5) Rehabilitation units and five (5) Emergency Repair units. All within the City limits of Longview, Texas.  The value of 
this contract and the number of housing units be rehabilitated depends on the amount of grant funding received by City of 
Longview.  This contract does not guarantee any amounts either minimums or maximums. The number of housing units to 
be rehabilitated annually will depend on need and available grant funding. 
 
Awarded contractor must agree to comply with the laws of the State of Texas and the United States. Which may be 
applicable to any Agreements as well as any applicable sections of the Code of Ordinances, City of Longview, Texas, and 
any and all other local or federal regulations, Contractors will be required to comply with the Equal Opportunity Law 
regarding the operation of his/her business. 
 
The City reserves the right to award all or a portion of the work bid depending upon funding or other limitations.  Work will 
not be deemed as finished until inspected and accepted by the city inspections staff, Community Development 
Administrator (CDA), or his designee. 
 
City of Longview reserves the right to contact a secondary (alternate) contractor. City of Longview will initially request 
service from the Primary contractor and only from the Secondary contractor as necessary due to time constraints, 
availability or as deemed necessary by the CDA.  
 



 17 

SUBCONTRACTING 
If any part of this contract is subcontractor out, contractor must disclose to the City of Longview in writing the name of the 
subcontractor and description of work to be performed.  Notification shall be provided to City of Longview prior to 
subcontractor performing any work.  Subcontractor must provide proof of required insurance as stated in Section 3.02 
prior to any work being performed. All subcontractors must be approved by the City of Longview. 

 
MANDATORY PRE-BID MEETING 
 
A mandatory pre-bid meeting is scheduled for August 2, 2018 at 10:00 a.m. at the City of Longview Housing and 
Community Development Building located at 1202 N. Sixty Street, Longview, Texas 75601. This meeting is to answer 
questions regarding the bid requirements.  Due to the importance of all bidders having a clear understanding of the 
specifications and scope of work requirements in this solicitation, attendance at mandatory pre-bid meeting is a 
prerequisite for submitting a bid.  Bids will only be accepted from those who are represented at the pre-bid meeting.  
Attendance at the pre-bid meeting will be evidenced by the representative’s signature on the attendance roster.   The 
Purchasing Division solicits any comments in regard to these specifications before the date of closing. 
 
5.01 CITY, STATE, AND FEDERAL LAWS, CODES, AND ORDINANCES OBSERVED The successful bidder(s) shall 
observe and follow all city, state, and federal laws, codes, and ordinances while engaging in the performance of the herein 
described work. 
 
5.02 DEFINITIONS: 
Contractor - The person or firm selected for this contract. 
 
City - The City of Longview or its authorized representatives. 
 
Contract Administrator - The City of Longview representative selected to manage this contract. 
 
Supervisor - The Contractor representative with powers to direct the work, exercise precautions, and receive field 
directions from the Contract Administrator. 
  
CDA-Community Development Administrator- monitors and maintains compliance with Community Planning and 
Development Regulations.  
 
CDS-Community Development Specialist- Assists in coordinating, inspecting and maintaining compliance with Full 
Rehabilitation an Emergency Repair Activities.  
 
 
Emergency Repairs - An emergency is a situation or condition that occurred recently (generally within two weeks) 
without warning, that is detrimental to or a threat to life, health, or safety, and requires immediate action (i.e., 3 business 
days). The Owner Occupied Emergency Repair Grant for homeowners is designed to assist lower income homeowners 
repair problems with their home that are considered to be detrimental to or a threat to life, health or safety, and requires 
immediate attention. CDA will review and approve Emergency Repairs on a case by case basis as deemed appropriate. 
The program will pay for the following types of repairs, not to exceed $2,500.00: 

 Water heater replacement 
 Repair or replacement of existing air-conditioning during the summer months 
 Repair or replacement of existing heating equipment during the winter months 
 Repair or replacement of water or sewer lines 
 Substantial roof leaks that create electrical or other similar hazards 
 Damaged or exposed electrical wiring, switches, outlets 

 
Repairs and/or modifications may be made to a structure as necessary to allow accessibility to 
accommodate a disability when other means are not available to allow accessibility; i.e. building a 
wheelchair ramp, widening doorways to rooms that must be accessible for living, etc. (Program 
will not pay for portable medical equipment eligible through Medicare/Medicaid). 

 
Full Rehabilitation Program- the Owner Occupied Rehabilitation Program helps income-qualified homeowners 
repair and/or remodel their homes. Applicants must own and reside in the home to be repaired, and the home 
must be within the City limits of Longview. For qualified homeowners, the City will fund 100% of the eligible 
repairs up to $24,500. 

Examples of repairs are: 
 Electrical, heating, and plumbing 
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 Structural such as roofs, porches, windows, doors, and foundation 

 Other repairs needed to meet City codes 

 Replacement of essential built-in appliances 

 

Pre-Construction- For this contract “Pre-Construction” refers to rehabilitation work related to home repairs. 

 

Progress Payment- On all requested payments, the contractor must submit an invoice to Community 
Development Specialist (CDS) for the work completed with the amount for payment.  The contractor must supply 
all necessary supplemental documentation such as proof that work meets all city code necessities.  The 
homeowner, contractor and CDS will sign the final inspection notice indicating the items have been inspected, 
approved, and accepted by the homeowner and City of Longview.  Less 10% retainage, this will be withheld for 
thirty (30) days. After thirty (30) days, the contractor will then submit an invoice for final payment of retainage 
accompanied by Bill Paid Affidavit and Release of Lien signed by all subcontractors involved in the project. 
Should the property owner fail to approve the final inspection and refuse to sign this final certification, payment 
may be withheld from the contractor. However, should the property owner fail to file a written complaint within the 
required 10 calendar day time period, specifying the work items and/or the nature of the work in question with an 
explanation why it was not approved, the City may not unreasonably withhold payment for work performed by 
contractors, where the work was performed appropriately and according to industry standards with the approval of 
the Rehabilitation Specialist and a qualified building official or his/her designee. 
 

Secondary Contractor- To insure an uninterrupted source of service, City of Longview reserves the right to award to a 
Primary and a Secondary contractor.  City of Longview will initially request service from the Primary contractor and only 
from the Secondary contractor as necessary due to time constraints, availability or as deemed necessary by the CDA.  
 
Miscellaneous Allowance- A discretionary Miscellaneous Allowance has been established in the Bid Proposal for extra 
work for which a method of payment, such as individual bid items, has not been established.  This allowance is not 
intended to be used to procure payment for items specifically named as subsidiary to other bid items within the General 
and Technical Specifications. 
 
Retainage.  Retainage is that part of the contract payment withheld by the City to secure performance of the contract. 
 
 
5.03 CONTRACTORS DUTIES:  
 
Contractor shall provide rehabilitation construction services and related items as described herein.  The contractor shall 
provide adequate protection of and shall void interference with person’s adjacent property, facilities and utilities.  
Contractor shall furnish all safety devices such as barricades, warning lights and any other device necessary for the 
protection of the public and property, and shall remove all safety devices upon completion of each project.  All work 
performed under this contract is subject to final acceptance by an authorized representative of the City prior to payment. 
 
The Contractor shall furnish all labor, materials and supervision necessary to provide rehabilitation construction services 
for each structure,  
 
Work and disposal of material shall be performed in strict compliance with all applicable federal, state and local statutes, 
codes and regulations, and completed within a reasonable time and in a comprehensive, workmanlike manner in 
accordance with the latest proven practices of the trade by thoroughly skilled and experienced workmen.  All equipment 
and materials shall be confined to the jobsite.  City of Longview does not assume any responsibility for any materials, 
tools or equipment stored on or about the premises. 
 
Work must be performed during daylight hours only.  Contractor is responsible for scheduling all service disconnection 
and re-connections. The Contractor is responsible for all certifications and licenses related to completing the tasks 
required in this bid and any fines that may be incurred due to Contractor negligence.  

 
When work is completed by the contractor, City of Longview shall be immediately notified so that the work performed can 
be verified and documented for billing. 
 
  Any request for deadline extensions must be submitted in writing to the Contract Administrator prior to the end of the 
original deadline. Such extensions are granted at the discretion of the Contract Administrator or his/her designee.  
 
The Contractor must obtain all necessary permits for any related work to be performed. Permits shall be obtained from 
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Development Services 410 S. High Street Longview Texas. Application forms are available on the web at 
https://www.longviewtexas.gov/2824/Permit-Applications. There will be no charge for this permit. Permitted work shall 
not be deemed as finished until inspected and accepted by the Contract Administrator. 
 
The HOME Full Rehabilitation Program requires that Public Jurisdictions comply with all state and local building code 
requirements, Section 504 of the Rehabilitation Act accessibility requirements, and local written rehabilitation standards.  
 
Secure and pay for all necessary permits and licenses required for the Contractor's performance of this Contract in 
compliance with applicable local requirements, including local building and housing codes, where applicable, whether or 
not specified in the proposal or plans and specifications. 
 
If no local codes apply, the HOME Program regulation requires Public Jurisdictions to use one of the national model 
codes: Uniform Building Code (ICBO), National Building Code (BOCA), Standard Building Code (SBCCI); or Minimum 
Property Standards at 24 CFR 200.925 (FHA). Since the promulgation of the HOME Program regulations, these code-
issuing agencies have merged to form the International Code Council (ICC). The model codes used for the HOME 
Program are no longer being updated; in their stead, the ICC has adopted the International Building Code. HUD will 
consider whether changes to the HOME regulations incorporating the International Building Code are appropriate. 
 
The Contractor shall exercise precaution at all times for the protection of persons and property and shall be responsible 
for all damages to persons or property, which occur as a result of execution of the work. The Contractor shall take or 
cause to be taken such additional safety precautions or health measures as the City may determine to be reasonably 
necessary. Machinery, equipment, and all hazards shall be guarded against in accordance with the safety provisions of 
the “Manual of Accident Prevention in Construction” published by the Associated General Contractors of America, Inc., 
provided that such provisions are not in conflict with applicable local laws.  The Contractor shall maintain accurate record 
of all cases of death, occupational disease, and injury requiring medical attention or causing loss of time for work, arising 
out of and in the course of employment or work under the contract.  The Contractor shall be responsible for any damages 
to property or injury to persons that occur as a result of his negligence during the course of work performed under this 
contract.  The Contractor shall indemnify and hold harmless the City form any and all liability for injury or death to persons 
of damages to property resulting from the work.  
 
No work shall be commenced by the contractor, nor shall contractor be compensated under this contract for work 
commenced prior to receipt of a written notice to proceed. 
 
Work shall begin within ten (10) days after the date of written notice to proceed has been given and shall be complete 
within 180 consecutive calendar days after the date of the written notice to proceed. Work extension may be provided 
upon written request and review by City of Longview Contract Administrator. 
 
Contractor's failure to timely commence work or diligently pursue completion of the work within the time limitations set out 
herein shall constitute a material breach of this contract.  TIME IS OF THE ESSENCE IN THE PERFORMANCE OF THIS 
CONTRACT. 

 
Underground utilities are present within the limits of this project.  The Contractor shall coordinate his operations with the 
planned utility adjustments and take all necessary precautions to prevent disturbance and/or damage to the utility service.   
 
The Contractor shall perform all work in conformance with applicable codes and requirements related to such work and 
shall further perform work in a good and workmanlike fashion. 
 
The Contractor shall promptly, and before such conditions are disturbed, except in the event of an emergency, notify the 
City of; 

 
A. Physical conditions at the site differing materially from those indicated in Contact or Purchase Order; 
 

Or 
 
B. Unknown physical conditions at the site, of an unusual nature, differing materially from those 

ordinarily encountered and generally recognized as inherent in Work of the character provided for in 
the Contact. 

 
Guarantee the work performed under this Contract for a period of at least one(1) year from the date of the final 
acceptance of all work required by this Contract. Furnish the Owner with all manufacturers' and suppliers' written 
guarantees and warranties covering materials and equipment furnished under this Contract. 
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Agree to place no lien on the property and agree to sign and execute a waiver of lien instrument provided by the 
City of Longview at the completion of construction. 
 
Provide equal employment opportunity to all persons without discrimination as to race, color, creed, religion, 
national origin, sex, familial status, age, and status with regard to public assistance or disability.   
 
Acknowledge the requirements of Section 3 of the Housing and Urban Development Act of 1968, and amended, 
and understands and agrees to comply with said terms and conditions as certified. Compliance with Section 3 
certification is a condition of funding under this Contract. Upon completion of the project, Contractor shall provide 
a report to and in a form acceptable to Community Development Division detailing its success in compliance with 
Section 3. To learn more about the Minority Business Enterprise and Women Business Enterprise programs, 
please contact HUD‘s Office of Small and Disadvantaged Business Utilization at 202-708-1428, or visit their 
website, located at: http://portal.hud.gov/portal/page/portal/HUD/program_offices/sdb. 
 
Acknowledge  that at the time of execution hereof, the Contractor is not listed on the Disbarred and Suspended 
Contractor's list of the U.S. Department of Housing and Urban Development (certification to be verifiable by 
Contractor's non-inclusion in the “Excluded Parties List System” (EPLS) [24 CFR 24.950], as maintained and 
disseminated by the General Services Administration (GSA) [2 CFR 180.510. 
 
Agree to comply with all laws, federal, state and local, including all ordinances of the City in which the project is 
located, and all rules, regulations and requirements of the police, fire, health and development services 
departments of the City in which this project is located.  It is understood and agreed that if the attention of the 
Contractor is called to any violation of same on the part of the Contractor, his officers, agents, sub-contractors or 
employees, then Contractor shall immediately desist from and correct such violation. 
 
Maintain accounts and records, including personnel, property, and financial records, adequate to identify and 
account for all costs pertaining to the Contract and such other records as may be deemed necessary by the City 
to assure proper accounting for all funds.  These records will be available for audit purposes and will be retained 
for five years after Contract completion, unless permission to destroy them is granted by City of Longview.  
Moreover, the City, the U.S. Department of Housing & Urban Development, or any authorized representative shall 
have access to nay books, documents, papers, and records of the Contractor which are directly pertinent to this 
Contract for the purpose of making audit, examination, excerpts, and transcriptions. 
 
Construction Services 
The work to be performed by the contractor  under this section shall consist of furnishing all labor, equipment and 
materials for repairing and replacing items listed in the bid proposal and as determined by the contract manager for each 
home. 
For payment purposes, the contractor shall measure each bid item quantity, and these figures shall be approved by CDA 
in writing prior to the commencement of work.  All measurements shall be in units of measure as stated on the Bid 
Response sheet of this bid.  The City reserves the right to inspect the job site(s) at any time. No separate payment shall 
be made for any of the items listed in this section, but shall be considered subsidiary to other bid items. 

 
5.03.1 GENERAL:   

A. MATERIALS AND WORKMANSHIP.  All materials incorporated into this project shall be new and 
of first quality except as specifically provided for in the technical specifications.  The workmanship 
shall be of the highest level as approved by the OWNER. 
 

B. GUARANTEE.  As a part of this project, the Contractor shall guarantee all materials and 
workmanship and shall repair or remove and replace any defective condition as determined by 
the Engineer.  Such guarantee shall be effective for a period of one year from the date of written 
acceptance by the Owner or date of final payment whichever is first.  The maintenance bond shall 
be in full effect throughout the warranty period. 
 

C. PROJECT MAINTENANCE.  The project area shall be maintained by the Contractor in a neat, 
passable condition.  Vehicular access shall be maintained to every house and adjacent property.  
The Contractor shall provide a crew to maintain streets and driveways during holidays and 
weekends for the period of this contract. 
 

D. EXISTING FACILITIES.  Whether shown on the plans or not, the Contractor shall be completely 
responsible for the protection or replacement of all facilities within the project area and in 
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connection with the work. 
 

E. FIREARMS PROHIBITED.  Contractor agrees that Contractor, Contractor’s officers, employees, 
agents, and representatives, shall not carry any firearms, including without limitation concealed 
handguns, while in the performance of this Contract and on City premises (including City rights-
of-way, utility easements, or drainage easements) or when meeting with City officers or 
employees regarding this Contract. Contractor agrees that failure by Contractor to comply with 
this requirement shall constitute a substantial breach of this Contract, entitling City to all remedies 
under the law or this Contract for such breach, including without limitation the City’s right to 
terminate this Contract for substantial nonperformance. 
 

F. SAFETY AND HEALTH 
1. General: The contractor shall perform all work in accordance with applicable local, state, 

and federal laws and regulations, and material manufacturer’s instructions and 
recommendations pertaining to the methods, materials, or activities in the work. The 
contractor shall provide and require the use of personal protective equipment for persons 
working on or about the project.  

2. Head and Face Protection and Respiratory Devices: Equipment shall include 
protective helmets which shall be worn by all persons while in the vicinity of the work. In 
addition, workers engaged in or near the work during sandblasting shall wear appropriate 
eye and face protection devices and air purifying, half mask or mouthpiece respirators 
with appropriate filters. 

3. Sound Levels: Whenever the occupational noise exposure exceeds maximum allowable 
sound levels, the contractor shall provide and require the use of approved ear protective 
devices.  

4. Illumination: Adequate illumination shall be provided while work is in progress, including 
explosion-proof lights and electrical equipment. Whenever required by the engineer, the 
contractor shall provide additional illumination and necessary supports to cover all areas 
to be inspected. The level of illumination for inspection purposes shall be determined by 
the Contract manager. 

5. Temporary Ladders and Scaffolding: All temporary ladders and scaffolding shall 
conform to applicable safety requirements.  

 
5.03.2 TECHNICAL SPECIFICATION:   
 

A. WINDOWS MATERIALS AND INSTALLATION-  
1. The term window unit shall mean the installation of frame, sill, sash, trim, hardware, 

repair to interior and exterior wall surfaces, and storm window. 
2. All window units shall be set plumb and level, finished and trimmed as required. 
3. New window units shall be of good quality.  Type and size as called out in the Bid 

Document.  All frames, sashes, stops and exterior casings shall be of clear pine, or be 
consistent with the type of window installed. 

4. Exterior side of all wood surfaces shall be painted with one (1) coat of primer sealer 
before installation, and after installation shall be painted with two (2) finish coats of 
exterior type paint to match structure and/or trim. 

5. Metal windows shall have a thermal break. 
6. Remove and dispose of original framing.  Replace with same dimension lumber.  Prime 

for painting. 
7. Remove damaged window sill and install preservative treated pine sill of matching size.  

Caulk all joints with latex acrylic caulk and prime to paint. 
8. Remove storm window.  Cover sill with brake formed coil stock.  Color to match existing 

trim/siding.  Cover to extend in to interior stool.  Tack edges with aluminum nails.  Caulk 
edges with silicone caulk.  Replace storm window.   

9. Double Hung Windows   shall be a good quality, wood or vinyl clad, medium priced 
window. Submit brand to Rehab Office and owner for approval.  Windows shall be of 1 
3/8" thick pine sash, with pine frames. If wood, exterior shall be primed and painted, 
glazed and puttied, and shall contain spring, spiral, or unique corrosion resistant 
balances.  Windows to have brass metal lifts and locks.  Style shall match existing or be 
selected by owner.  Window to be free operating, containing double strength glass not 
less than B quality. 

10. Casement or Sliding Windows   to be a good quality medium priced window.  Submit 



 22 

brand to Rehab Office and owner for approval.  Window to be 1 3/8" thick or greater pine, 
and shall be primed before installation and then furnished with two coats of exterior paint 
to match structure.  Window to be factory glazed, secured properly to the frame, and 
level. 

11. Basement Window   to be wood or vinyl awning type.  If wood unit is used, it shall be 
prime coated before installation and then finished with two coats of exterior paint to 
match structure.  Window to be factory glazed, secured to the frame, and level. 

12. A salvaged window may be used upon approval by the Contract Manager. 
13. Vinyl windows may be used only with the approval of the owner and the Rehab Office 
14. Replace rotted window frame.  Remove and dispose of original framing.  Replace with 

same dimension lumber.  Prime for painting. 
15. Replace window sill. Remove damaged window sill and install preservative treated pine 

sill of matching size.  Caulk all joints with latex acrylic caulk and prime to paint. 
16. Cover window sill- Remove storm window.  Cover sill with brake formed coil stock.  

Color to match existing trim/siding.  Cover to extend in to interior stool.  Tack edges with 
aluminum nails.  Caulk edges with silicone caulk.  Replace storm window. 

17. Install vinyl replacement double hung window.  Match original trim. Remove and 
dispose of sash, stop and parting beads, apron and casing.  Remove pulley assembly 
and weights and fill cavity with fiberglass insulation.  Cover pulley opening with coil stock 
or flashing.  Caulk seams of weight cavity cover.  Provide and install a prefabricated 
double hung double glazed replacement window, including half screen.  Caulk blindstop 
and the edges to seal,   Re-trim, matching the original trim as closely as possible.  
Remove all labels from glass.  Clean glass pane.  
Product Standard: Fusion welded, foam filled sash & frame; clear glass with low 
conductance spacer a minimum of 3/4" and a U factor rating of 0.40 or below; and a 
lifetime limited warranty. Norandex, Series 3000; Vinylume, Series 3000 or other equal 
quality window approved by the agency.  
Note:  If there is any conflict in specifications, the window shall be installed according to 
manufacturer’s instructions unless otherwise indicated by the agency.  Warranty is to be 
given to the agency. 

18. Window Pane Installation- General Specifications- Glass shall be of a strength 
required for the size of light as recommended by glass manufacturer, and shall be free 
from flaws and distortion.  In no case shall the glass be less than "B" strength (Grade B 
glass between 0.115 to 0.133 Inches thick). 
Glass shall be sized to set free in the wood opening and shall be secured with metal 
glazing points before glazing compound is applied. Glazing compound shall be applied 
neatly and have a smooth appearance.  It shall be painted after sufficient cure time. 
 

B. ROOF, GUTTERS AND DOWNSPOUTS GENERAL SPECIFICATIONS-  
1. Should the roofing specifications call for the removal of existing shingles and the repair 

and/or replacement of damaged, missing or deteriorated sheathing and/or rafters, it is the 
responsibility of the general contractor to notify CDA personnel and request inspection of 
the new sheathing and/or rafters PRIOR to applying new underlayment and shingles. 

2. In the event that the general contractor fails to request the inspection stated above he will 
be required to remove the new shingles and underlayment in those areas needed for 
inspection to examine new sheathing and/or rafters. 

3. In the event no sheathing and/or rafters are required, the general contractor must still 
request an inspection PRIOR to applying new underlayment and shingles. 

   All Roofs 
4. Never apply roofing materials in temperatures below freezing (32 F). 
5.  If roof has a pitch of less than 3/12, use a roll roofing with selvage method, or modified 

bitumen material. 
6. Use .019 gauge aluminum flashings and aluminum nails. 
7. Use 1/2" CDX plywood or OSB sheathing, nailed 8"on center, with sheathing joints 

staggered.  Use sheathing clips on all sheets between supports.  Allow 1/8" gap between 
sheathing ends and edges. 

8. Install venting with a high and low component (ridge vent/soffit vent). 
9. Install 15 lb. non-perforated felt paper under shingles. 
10. Each shingle shall be secured with at least four standard roofing nails, one at each tab 

joint and 1" from each end (4 nails per 3 tab shingle).  Be sure each is not raised above 
surface. 
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11. Fasteners shall be 3/4" or thickness of sheathing, whichever is less (CABO table 903.4) 
12. Prime all exposed wood trims the surfaces in cornice, fascia, and soffit area. 
13. Apply acrylic caulk at all joints and corners of wood trim. 
14. New shingles must be a minimum of 235 lbs. per square, Class "A" self-sealing and shall 

have a 25 year warranty. All work is to be performed in accordance with manufacturer's 
recommendations. Contractor must warranty all roofing work wholly impervious to water 
for a period of one year on workmanship. 

15. Contractor to call for CDA inspection after sheathing and before roofing is installed. 
16. Butt new shingles up against each other.   
17. Roof sheathing board to be #2 common or better pine with no loose knots or approved 

equal.  Keep sheathing materials covered and dry prior to application.   
18. Install drip edge on fascia boards at eaves, rakes, and wherever recommended by 

roofing manufacturer. 
19. Install new metal flashing around all vents and chimneys. Existing chimney flashing may 

be reused if in good repair.  Flashing shall be 26 gauge painted valley tin or aluminum.  
Counter flashing or weathering with siding or shingles required. 

Flat Roofs 
19. All work shall be performed by a specialty contractor with experience in flat roofing.   
20. All materials shall be applied under proper weather conditions, temperature above 40 

degrees F. 
21. All materials and installation methods shall completely conform with manufactures 

recommendations. 
22. All flat roofing material shall be guaranteed unconditionally for a period of five years.   
23. All mechanical penetrations, parapet walls, access panels, chimneys and other rooftop 

objects or openings shall be properly flashed with aluminum flashing stock. 
24. Where necessary, provide slope, with approved rigid insulation, to gutters or drains. 
Caulking 
25. Caulking compound shall consist of material which will not harden, crack or flow under 

extreme weather conditions.  It shall be free of oils or other ingredients which will stain.  It 
shall be an appropriate type of caulk for the materials to be sealed. 

26. Joints, spaces and surfaces to be caulked shall be dry, clean, and free from dust. 
27. Prime according to manufacturer's directions. 
28. Pack deep joints and cracks with backup filler within 1/2" of surface before caulking. 
29. Apply caulking with gun having proper size nozzle; fill joints and spaces solid, remove 

excess compound; leave surface smooth and clean. 
30. Apply caulking before final coat of paint. 
31. Set thresholds in full bed of caulking. 
32. Caulk 1/4" bead around all bathtubs with caulking.  Verify with owner if caulking is to be 

painted.  Caulk shall be mildew-resistant silicone. 
 

 Gutters and Downspouts 
33. For full length installation gutters are to be continuous extrusion, manufactured on site. 
34. Gutters and downspouts shall be .027 gauge seamless 5" ogee type aluminum. 
35. All gutters to have a pitch of 1/2+ per every ten (10) feet. 
36. All seams to be sealed with gutter sealant and a sheet metal screw. 
37. Secure all downspouts in the existing crock with PVC collars screwed to downspout. 
38. Gutters not to be hung on damaged fascia and/or rafter ends; report damage to CDA 

housing inspector. 
39. Replace gutters and downspouts-Remove all old gutters.  Inspect for rotted fascia 

boards or rafters.  Request change order if needed.  Install 5", K Type or ogee, seamless, 
.027 aluminum gutter and accessories.  Gutters to extend full length of roof edge drip 
line.  Contractor shall furnish and install all needed outlet tubes and custom miters.  
Support gutters with galvanized steel gutter spikes through ferrules and/or straphangers, 
spaced not more than 2' apart.  If straphangers are used, they must be installed UNDER 
shingles.  Be sure to maintain a correct pitch of 1/2" per 10'.   Seal all gutter seams with 
gutter sealer and secure each seam with a sheet metal screw or rivet.  Remove all old 
downspouts.  Install matching 3" downspout and accessories. Fasten downspouts to wall 
with straps every 6 vertical feet.  Connect into existing crocks with PVC connector.  If 
there are no crocks then splash blocks to be provided. 

40. Replace Gutter fascia board(s) - Remove gutters, downspouts, hangers, and spikes.  
Remove full length board sections to be replaced.  Replace with matching new fascia 
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boards nailed into rafter ends only not into voids.  Reinstall gutters and downspouts using 
new hangars and galvanized or aluminum spikes and ferrules. 

41. Replace Downspouts - Replace missing sections and elbows.  Attach new sections to 
existing with aluminum screws.  Install (or reinstall) using new attaching straps.  Install 
downspout at least 4" into crock.  Secure with PVC adapter or mortar. 

42. Repair Roof– Contractor shall furnish all materials and labor required to repair defective 
roof and/or eliminate leak. This includes repairs on flat or sloped roofs that range in size 
less than or equal 9 square feet. Repairs may include but are not limited the decking 
material, rafters, insulation, flashing, caulking, sheathing, shingles and metal. All wet or 
moist roof substrate material shall be replaced or allowed to dry if determined to be in 
good condition. Material replaced shall match existing style and color.      

 
C. DOORS-  

1. Wood Doors (exterior, interior)   shall be installed with door and frame set plumb, straight 
and true.  All doors shall be undercut, including closet doors to allow for carpeting, 
thresholds, and weather stripping.  Doors shall be cut and planned to allow 1/8" 
clearance at head and jambs.  All hardware shall be installed using templates provided 
by the manufacturer, or shall come pre fit.  Mount door and hardware so door shall swing 
freely without springing of door hinges or binding of door. 

2. Insulated Steel Doors and Frames   Remove existing exterior entry door and jambs and 
replace with new insulated steel door and frame.  Door and frame to be installed plumb 
and true and to come complete with three (3) hinges, entry locks and keyed dead bolts.  
Doors and frames shall come primed, and shall be finished with two coats of enamel 
paint.  Door and frame shall be installed in complete accordance with manufacturer's 
instructions.  Knocked down metal frames, where used, shall be installed with tightly 
fitting corners, and with close fit where they abut other finished surfaces.  Pre fit, pre 
hung doors shall fit frame squarely with minimum 1/8" even allowance at head and 
jambs.  Door frame is to be securely anchored to framing in accordance with 
manufacturer's instruction. 

3. Wooden basement hatch door   Remove deteriorated door and frame and install new 
framing of 2" x 6" pressure treated lumber and secure frame to existing wall with 
anchoring that will hold frame firmly in place.  Repair any defective wall area where frame 
is to be installed to allow for an airtight frame.  Caulk after installation.  Door to be tongue 
and groove wood floor boards mounted on 1" x 6' wood frame and cross bracing. Hinges 
to be 3" 6" Tee hinges and lockset to be keyed surface mounted entry lock, complete with 
knobs and surface mounted enclosed strike.  Mount door and hardware so door shall 
swing freely without binding of door.  An oil based primer shall be applied to the door with 
two topcoats of good quality exterior paint. 

4. Metal basement hatch door   Hatch door to basement to be a Bilco or approved equal, 
and shall be installed in complete accordance with manufacturer's instructions.  Repair 
any defective areaway walls where metal door framing is to be affixed to wall prior to 
installing new areaway door.  Caulk perimeter upon completion of installation. 

5. Special doors, such as closet bi fold doors, sliding doors, and garage doors are to be 
installed in complete accordance with instructions supplied by door and hardware 
manufacturer.  All doors are to be installed with door and frame set plumb, straight and 
true and to come with all necessary hardware and accessories for a complete and 
smooth operating installation. 

6. Storm Doors: Doors, frames, trim, threshold, and hardware, unless otherwise specified 
in the Bid Document, shall be extruded metal or wood and shall conform to the following 
standards: 
a. Insulated Metal Door - Doors shall be equipped with glass and screen inserts and 

shall match existing opening unless Bid Document states otherwise.  Extruded door 
frame construction shall be a minimum of 1" thick.  Door shall be insulated self-
storing with safety or plexiglass glazing. 
i. Metal door color to be baked enamel or mill finish, owner's choice. 
ii. All hardware, including hydraulic door closer, storm chain, and weather stripping 

to be furnished by contractor and shall be included in this installation. 
iii. The door shall be installed with door and frame set plumb, straight and true.  

Door shall be installed in complete accordance with manufacturer's directions, 
and shall come complete with adjustable frame, continuous hinge, closers, latch 
and chain stop. 
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b. Wood Storm Door: A solid wood storm door shall be installed in the location 
specified in the Bid Document.  It shall be sized to fit the opening properly, and shall 
include a hydraulic closer, latch hardware with a lock, three corrosion resistant 
hinges, a chain stop, and a bottom sweep.  It shall be primed and painted with two 
top coats of oil based exterior paint, color to be chosen by owner.  All sides of door 
must be fully painted. The door shall include either a self storing storm window and 
screen, or have an interchangeable storm window and screen insert, owners choice. 

c. Storm Door Repair - Existing storm door shall be repaired with matching parts and 
hardware as required to restore weather integrity, soundness and smooth operation.  
Repair storm inserts with safety glazing.  Install new chain guard.  Broken joints shall 
be doweled, glued and clamped. 

 
D. SMOKE DETECTORS-  

1. Install smoke detectors outside each separate sleeping area in the immediate vicinity of 
the bedrooms, and on each additional story of the dwelling, including basements and 
cellars.  All detectors are to be wired into the home's electric grid, and when primary 
power is interrupted, shall receive power from a battery source.  All detectors shall be 
interconnected such that the actuation of one alarm will actuate all the alarms. (CABO/95 
Sect 316)   All drilling, cutting, and fastening to be neat and true.  All wiring to be fished 
unless otherwise specified.  All patching to match existing or surrounding surface. 

 
E. LAMINATE DRYWALL-  

1. General: Unless applied as a shellcoat or code requirements require a thicker drywall, all 
drywall installed shall be a minimum 1/2" thick except for 3/8" when installed over sound 
ceilings. Remove loose, bowed, bubbled or deteriorated plaster or wall material and 
install drywall resulting in sound, smooth, even repair at adjacent areas. All fasteners 
shall be dimpled below the surface, but not break the surface paper.  Fasteners to be 
applied to joists or furring strips.  Drywall shall be taped, spackled sanded smooth and 
primed.  Seams and nails shall be invisible.  All drywall to be primed. 

2. Ceilings:  Drywall ceilings to be level.  If existing are torn out and drywall is nailed directly 
to joists, use with 1 5/8" drywall nails (ring shank) or drywall screws.  Shellcoating to 
require 2 inch fasteners with nails passing through existing ceiling into joists.  Fasteners 
to be installed every 7" on center, or double-nailed 12 inch on center. 

3. Walls:  If existing plaster or drywall is to be removed before new drywall is installed, lath 
under plaster shall be retained or firring strips of plaster lath to be attached to studs to 
ensure a good fit between drywall and door/window casings.  Drywall to be nailed or 
screwed directly to studs, 12 inch on center. Metal outside corner strips are to be used on 
all outside corners. 

4. Taping:  All joints, screws and defects shall be taped with Durabond or similar material 
and sanded to a smooth, ready to paint surface.  Each joint shall receive a minimum 2 
coatings of Durabond or similar coating material. 

 
F. PAINT AND PREPERATION-  

1. General Safety- The Contractor shall exercise proper precaution at all times for the 
protection of persons and property, either on or off the site, from hazards which occur as 
a result of his prosecution of the work.  The safety provisions of applicable laws, building 
construction codes, and OSHA regulations shall be observed.  The Contractor shall take 
or cause to be taken such additional safety and health measures as the Community 
Development Division may determine to be reasonably necessary. The Contractor shall 
be familiar with and abide by all applicable OSHA standards and regulations, including 
those pertaining to Lead Based Paint. 
 

2. NOTE: Refer To HUD, EPA and Appendix A of this contract and the following LEAD 
HAZARD CONTROL REQUIREMENTS PAINT FILM STABILIZATION: Using lead-safe 
work practices remove & properly dispose all loose materials prior to installation of new 
materials.  Using lead-safe work practices prepare existing trim surfaces specified for 
stabilization prior to paint application by securing, replacing or repairing all loose, broken, 
rotted, or deteriorated materials to provide a sound surface for paint application. Prepare 
trim surfaces by removing all loose paint using lead-safe work practices & according to 
paint manufacturer's recommendations. Use a 25-year or better paintable low-VOC caulk 
matched for color to fill all cracks, voids, holes, etc. prior to painting. Apply a compatible 
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exterior low-VOC primer to all bare areas.  Apply two coats of quality exterior low-VOC 
paint to specified trim. 
 

3. Exterior Painting- 
a. All specifications apply to house and to the garage (if present) unless otherwise 

specified. 
b. Verify all colors with owner prior to commencing work 
c. Protect roofs, driveways fences, grass, plants, cars of residence to be painted and 

neighbor's property as well. 
d. Remove obsolete, unused hardware and all extraneous nails, hooks, clips, pipes, etc. 

from house. 
e. Replace rotted, broken, or missing members with same material.   
f. Rinse all surfaces to be painted before any paint is applied.  Surfaces must be given 

24 hours to dry before being painted. 
g. Prepare all surface thoroughly before painting.  Scrape and/or wire brush all loose 

and flaking paint.  Observe all ordinances and recommendations regarding the safe 
removal of lead based paints. 

h. Sand and feather all scraped areas until the surface is smooth and flat. 
i. Clean out and replace all old loose caulk.  Caulk around window and door casings as 

needed using latex acrylic caulk.  Spackle over nail heads after countersinking.  
Cracks and fissures are to be filled with weatherproof plastic wood filler and allowed 
to harden.  Smooth or sand these patches.  Remove loose glazing at windows and 
reglaze with new putty.  Replace or reset pane points and reputty deteriorated or void 
areas around glass for windows and doors. 

j. All surfaces which have had any paint removed, must be primed with a high quality 
primer.  Allow primer to dry properly before applying another coat.  Primed areas 
must be smooth.  Shellac all wood knots and areas where sap seepage exists. 

k. Prime all bare wood, new surfaces (including glazing compound and caulk), and new 
exposed surfaces using specified primer per General Specifications   painting product 
list.  Contractor will request an inspection by CDA Housing Inspector after all 
scraping and priming is complete but before finish coat is applied.  Finish coat shall 
not be added until this inspection is completed. 

l. All metal surfaces anchored to the dwelling or garage which show evidence of scaling 
or rusting are to be sanded, wiped clean and a rust inhibitor primer is to be applied.  
A finish coat of paint chemically adapted to metal is to be applied once primer has 
dried. 

m. Gutters and downspouts will be installed before painting of exterior surfaces.  
Remove debris and sediment from interior surfaces of gutters not being replaced.  
Wire brush and clean interior and exterior surfaces of gutters.  Prime with zinc oxide 
any interior gutter surfaces void of paint. Apply a finish coat of rust inhibitor exterior 
oil base paint to both gutter surfaces. 

n. Either latex or oil base paint may be applied to the exterior surfaces, depending on 
the compatibility of paint with existing surface paint.  In some instances the painting 
contractor can apply an additive to surfaces prior to painting to reduce or eliminate 
the chemical self-cleaning action of existing surface paint. The need for this additive 
will be the responsibility of the contractor to determine. 

o. All exterior paint shall be applied with brush and roller or sprayed on, and shall 
provide full coverage regardless of the number of coats specified in the repair 
specifications.  Poor paint application evidenced by transparent affect, bleeding 
through, lap marks, paint smeared, are not acceptable. 

p. If paint is to be sprayed on, neighboring homeowners must be notified.  Avoid over 
spray on cars, accessory buildings, etc.  Finish coat must present a uniform color and 
uniform texture over the entire surface. 

q. Under no circumstance is exterior paint to be applied when the temperature is below 
50 degrees Fahrenheit or when surfaces are moisture laden or moisture saturated. 

r. Porch wood floors and wood steps shall be painted with deck enamel. 
s. Materials and debris are to be removed or neatly stored at the end of the day at the 

rear of the house. 
 

4. Interior Painting-Walls & Ceiling  
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a. Remove all hooks, nails, curtain rods and shade hardware.  Clean surface of all 
grease, grime or other materials which will interfere with primer adherence.   

b. Protect all surfaces and materials (e.g., floor, cabinets, and fixtures) which are not to 
be painted. Unless specifically called, do not paint any varnished or stained wood 
surfaces. 

c. Do not paint window cords, sash lifts, sash locks, plate glass, hinges door hardware, 
plates, door knobs, striker plates, locks, electrical plates, outlet and switch and light 
covers and/or fixtures.   

d. Repair holes or cracks in surface by using one or more of the following materials:  
patch plaster, joint compound and joint tape, or spackle compound. 

e. Sand smooth fill gaps at the door frame, window casing, baseboard moulding and 
heat vent registers with acrylic latex caulking compound. 

f. Clean and remove all grease, and loose, flacking or peeling paint.  Prime as 
necessary to cover stains and bare plaster surfaces. 

g. Apply finish coat of oil base, Semi-gloss Enamel. Product Standard:  Sherwin 
Williams ProMar 200 or equal quality. 

 
G. RIGID ENCAPSULATION OF LEAD BASED PAINT-  

1. For additional handling practices see Appendix A. 
2. If deemed necessary, as part of the work write up, and hereby adopted as a part of the 

scope of work, please refer to the Lead Inspection and Risk Assessment #number that is 
assigned for each property , and known as “Attachment A”  to the bid.  The contractor 
shall rigidly encapsulate all exterior areas of the property known as 1234 Main Street 
Longview Texas with exterior cladding or siding utilizing either fiber cement board, Hardie 
Plank, Board, vinyl siding or similar product, or engineered wood siding, LP Smartside or 
similar quality product, to fully encapsulate all exterior areas of the structure that tested 
positive (above 1.0 mg/cm2)   per the adopted lead inspection and risk assessment.  The 
cladding shall be properly mechanically affixed to the structure, with property 
underlayment to necessitate the required 20 year stabilization as required by HUD’s 24 
CFR.  A certified lead firm or lead supervisor must be present during the stabilization 
process, and lead safe practices utilized at all times for the protection of staff, workers, 
and occupants. 

3. Final construction shall result in the successful rigid encapsulation of all identified lead 
hazards and lead paint by weight on the exterior of the structure to meet or exceed HUD 
requirements for lead safe stabilization work, and the property prepared and ready for 
exterior painting by the contractor. 

4. A certified lead firm or lead supervisor shall be utilized in the process in addition to local 
suppliers for materials. Certificates will be provided by the Contractor upon request. 

 
H. AIR-SEAL BUILDING ENVELOPE-  

1. General- the Contractor shall seal the building by this method when it is determined 
necessary by the Contract Manager. 

2.  Seal all accessible cracks, gaps and holes in the building envelope (the barrier between 
the indoor conditioned space and the outside) with low-VOC caulk (if <1/4 inch) or 
expanding foam (if > 1/4 inch).   

3. Seal all top plate and bottom plate penetrations. 
4. If the foundation masonry wall is open core concrete block seal the tops of the block with 

expanding foam. 
5. Seal all penetrations created by plumbing, gas lines, electrical boxes and outlets.   
6. Seal large accessible gaps around windows between house framing and window frame - 

use special care on large sliding-glass doors and vinyl-framed windows: do not use 
expansive foam on these.  Take care to seal all joints without excess sealant. 

7. Seal any gaps in the building envelope adjacent to flues with carefully cut to fit sheet 
metal that is securely fastened to framing sealing all seams and gaps with fire rated 
caulk. 

8. Seal recessed light fixtures in ceilings that are part of the building envelope and are not 
rated for insulation contact with an airtight box made of drywall sealed to the ceiling. 

9. Seal IC rated recessed fixtures with caulk.  
10. Seal any entries to attic space using weather-stripping on attic doors or hatches.   
11. Air sealing must be done prior to the installation of insulation. 
12. Should the roofing specifications call for the removal of existing shingles and the repair 
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and/or replacement of damaged, missing or deteriorated sheathing and/or rafters, it is the 
responsibility of the Contractor to notify the CDA and request inspection of the new 
sheathing and/or rafters PRIOR to applying new underlayment and shingles. In the event 
that the general contractor fails to request the inspection stated above he will be required 
to remove the new shingles and underlayment in those areas needed for inspection to 
examine new sheathing and/or rafters. 

13. In the event no sheathing and/or rafters are required, the Contractor must still request an 
inspection from the CDA PRIOR to applying new underlayment and shingles. 

 
I. FOUNDATION-  

1. Stud Replacement-Studs as determined by the Contract Manager to be deteriorated or 
failing condition shall be completely replaced by the Contractor. If the studs are located in 
a load bearing header, do not remove more than half before replacing with a partial stud.  
Replace with matching size lumber and new nails. 

2. Main Bearing Beams-Main bearing beams that are failing, as determined by the Contract 
Manager shall be replaced by the Contractor with posts on concrete footers.  Transfer 
main beam load to jacks and temporary bridging.  Remove beam. Install new beam of 3 
each 2"x 8" lumber or preformed girder assembly. Shim to level.  Release jacks and shim 
joists to level if required. 

3. Joist Failure or Sagging-Joist that are failing as determined by the Contract Manger shall 
have a secondary beam installed to correct the sag or failure. Clear ceiling area; identify 
sagging or collapsing section and determine placement of beam.  Remove any 
mechanical lines or devices as needed and replace upon completion.  Install 4" x 4" wood 
beam, supported by steel posts as needed. 

4. Sill Plate- Sill plates that are failing as determined by the Contract Manager shall be 
replaced. Jack exterior wall and floor joists level.  Remove defective sill from mid pier to 
mid pier.  Install sill to match.  Secure to foundation with 1/4" masonry screws. 

 
J. ELECTRICAL-  

1. General Specifications 
a. All materials shall be new.  All materials shall be U.L. approved and/or National 

Electrical Code rated.  Fixtures shall be of similar quality and style of fixture being 
replaced.  If none is present, install U.L. approved moderately priced fixtures of 
style normally used in area of installation. 

b. The Contractor shall provide the owner with selection of fixture prior to 
installation. 

c. All drilling, cutting, and fastening to be neat and true. All wiring to be fished 
unless otherwise specified. 

d. All patching to match existing or surrounding surface. All new or replacement 
installations to be operationally tested for satisfactory performance. 

e. All installed panels, breakers, and power distribution equipment shall be clearly 
labeled to show the circuit being controlled by location name. 

f. Cover plates for plugs and switches shall be standard type matching color of 
existing plates. 

g. Remove and reinstall electrical service connections from house to facilitate 
installation of siding.  

h. Stabilize conductors to permit safe continued electric service during the work in 
progress.   

i. Upon completion of all siding work, reinstall service conductors.  If any original 
components show signs of failure or deterioration, call for an inspection to submit 
a change order for new components. 

j. Rewire existing wiring to remove/eliminate code violations, illegal splices, etc. 
Remove all loose, disconnected, frayed, dead end, improperly hung or temporary 
wiring.  Disconnect and remove any taps or splices, permanent or temporary that 
do not comply with NEC or local codes.  The contractor shall correct code 
deficiencies that result from taps or splices and their removal. Wire gauge shall 
meet Code.  

k. Replace balance of knob and tube wiring. Remove remaining knob and tube 
wiring and replace with proper conductors.  Supply junction boxes as needed. 

l. Replace ceiling fixture. Remove existing fixture.  If no work box exists, install 
ceiling shallow pan type box.  Patch any damaged surrounding plaster.  Install 
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new UL approved fixture, using existing circuit.  Test for operation. 
m. Light fixture and wall switch. Install specified UL approved light fixture controlled 

by single pole switch near room entry doorway.  All wire to be fished, grounded 
romex.  Repair to match any wall or ceiling penetrations. 

n. Fluorescent light fixture. Remove existing fixture. Replace with new UL approved 
fluorescent fixture with energy saving ballast. 

o.  GFCI breaker in panel box. Install a ground-fault circuit interrupt breaker in panel 
box to control all wet area outlets.  Size to match replacement. 

p. 100 amp meter socket. Remove existing meter socket.  Install a residential 100 
amp, single phase 3 wire meter socket. 

 
Change Orders 
 
A change order must be executed for any deviation, addition or deletions made to the original purchase order.  All parties 
prior to the work being undertaken must approve all change orders. Project (change orders) must be obtained with written 
permission through the homeowner, Community Development Division.  The project change order authorization must be 
within the specified guidelines of the change order procedures. Failure to follow the above procedure will result in the 
awarded contractor absorbing any additional cost over the scope of the work write-up. 

 
Hazardous Materials 
 
IMPORTANT NOTE: IF CONTRACTOR(S), IN PERFORMANCE OF ANY OF THE ABOVE WORK, ENCOUNTERS 
HAZARDOUS MATERIALS (I.E., ASBESTOS, LEAD, SPILLAGE OF TOXIC WASTE, ETC.), HE IS TO IMMEDIATELY 
CEASE WORK AND NOTIFY THE CITY OF LONGVIEW TO COORDINATE DISPOSAL OF SAID MATERIALS AND 
RESUMPTION OF OPERATIONS. 
  

5.04 LIQUIDATED DAMAGES:  
 

1. Liquidated Damages - Owner and Contractor agree that damages due to delay are impossible to 
determine and that in the event the Contractor does not complete the work required under this Contract 
within the specified time, the Contractor shall be liable for and pay to the City as liquidated damages the 
sum of one percent (1%) of the total Contract amount or $55 per day, whichever is greater, as agreed and 
liquidated damages for each calendar day of delay from the completion date stipulated herein until such 
work is satisfactorily completed and accepted.  Liquidated damages will be deducted from the 
Contractor's total sum.  The Contractor's absence from the job site and absence of work for fifteen (15) 
consecutive days will justify cancellation of the Contract and/or a file of one percent (1%) of the total 
Contract or $55, whichever is greater, for each additional calendar day of absence from the job site or 
absence of work.  Work not completed within the specified time of this Contract will constitute justification 
for termination of this Contract and disbarment for two (2) years from the approved contractor's list. 

 
5.05     Payment and Invoicing: When an invoice is submitted to the Community Development Division for work 
completed the Contractor Request for Payment Form shall be accompanied with the invoice.  Progress payments 
are allowed upon review and approval by the Community Development Division.  The (CDS) will schedule all 
inspections with the Homeowner.  Homeowner(s) must sign the Contractor Request for Payment Form after each 
inspection had been completed. The CDS must also schedule a final inspection when all work is completed.  The 
homeowner(s), Community Development Specialist, and Contractor shall conduct final inspection.  If all items 
have been completed satisfactorily, the contractor will be paid through the Community Development Division.  

 
All requested payments must include an invoice to the Community Development Specialist for the work completed 
with the amount for payment.  The contractor’s amount must be indicated on the lien waiver.  The homeowner, 
contractor and CDS will sign the final inspection notice indicating the items have been inspected, approved, and 
accepted by the homeowner.  The paperwork and supporting documentation will be given to the Community 
Development Administrator for processing. 

 
The payment will be made available to the contractor for the full amount of the invoice within (30) thirty days after 
the contractor submits the invoice. 
 
RETAINAGE.  Retainage is that part of the contract payment withheld by the City to secure performance 
of the contract. 
Retainage shall be withheld at the following rates: 
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A. For any contract where the total contract price estimate at the time of execution of the 
contract is less than $400,000 retainage shall be 10%. 

 
B. For any contract where the total contract price estimate at the time of execution of the 

contract is greater than or equal to $400,000 retainage shall be 5%. 
 
ALLOWANCE FOR MISCELLANEOUS EXTRA WORK:   A discretionary Miscellaneous Allowance has 
been established in the Bid Proposal for extra work for which a method of payment, such as individual bid 
items, has not been established.  This allowance is not intended to be used to procure payment for items 
specifically named as subsidiary to other bid items within the General and Technical Specifications. 
Prior to initiating any item of extra work under the allowance bid item the City of Longview  and Contractor 
shall agree as to the scope of extra work to be performed and the amount of payment to be made for the 
particular item of extra work under consideration.  Expenditure of the allowance funds is at the sole 
discretion of the City of Longview.  The allowance may be used in full or in part, as the City of Longview 
deems necessary.  If no extra work is identified, and approved by the City of Longview, the allowance 
funds will not be expended. 
 

Contract Completion 
 
If the said Contractor shall repair, replace and restore any and all defects in or damages to said 
rehabilitation, occasioned by, and resulting within one (1) year from and after the date of the acceptance 
of said work by said Owner from defects in materials furnished by, or workmanship of the Contractor, in 
performing the work covered by said contract, then this contract shall become null and void, and shall be 
of no further force and effect; otherwise, the same is to remain in full force and effect. 
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Appendix A  
LEAD HAZARD REDUCTION ACTIVITIES FOR CITY OF LONGVIEW HUD FUNDED COMMUNITY 
DEVELOPMENT PROGRAM  
I. Purpose -The purpose of lead hazard reduction activities in the City of Longview’s Community 
Development Division Rehabilitation Programs is to reduce or eliminate lead hazards in pre-1978 
federally assisted housing units. The goals of lead reduction activities are: 

A. to reduce lead poisoning or the risk of lead poisoning to children and families; 
B. to educate families about lead poisoning prevention; and 
C. to provide intervention through the reduction of lead-based paint hazards in pre-1978 units 

that contain lead-based paint hazards in the City’s federally assisted housing programs.  
 

II. General Requirements  
A. Notification - The City of Longview and all sub-recipients must follow the lead notification 

procedures outlined below when dealing with pre-1978 housing units, regardless of the type of 
activity funded. Proper documentation that all required notification was given must be maintained 
in all project files. The notices are as follows.  

1. Lead Information Pamphlet and Lead Disclosure Form - occupants of the unit will receive 
the HUD/EPA pamphlet “Protect Your Family from Lead in Your Home” and the Lead 
Disclosure Form. If the unit is known to be a pre-1978 unit that contains lead-based paint 
or lead-based paint hazards, owners must notify tenants and prospective buyers if the 
owner at any time uses the unit for rental property or decides to sell the property.  

2. Notice of Hazard Evaluation or the Presumption of Lead-Based Paint or Hazards - unit 
occupants will receive notification of the results of any lead hazard evaluation or the 
presumption of lead-based paint or hazards within 15 days after the results has been 
determined. 

3.  Notice of Reduction Activities - unit occupants will receive notification of the results of 
hazard reduction activities. The type of reduction activity will vary according to the level of 
assistance provided. 

4. Completion of two required forms Lead-Safe Housing Rule Checklist for General 
Compliance Documentation, and Lead-Safe Housing Rule Applicability Form, by staff. 
These forms are to be maintained in the file. 
 

B. Prohibited Methods of Paint Removal Program staff will document that Contractors have been 
informed of the prohibited methods of paint removal. These methods are: 

1. open flame burning or torching; 
2. machine sanding or grinding without a HEPA local exhaust control; 
3. abrasive blasting or sandblasting without HEPA local exhaust control; 
4. heat guns operating above 1,100 degrees Fahrenheit or that operate high enough to char 

the paint; 
5. power washing; 
6. dry sanding or dry scraping, except when dry scraping in conjunction with heat guns, dry 

scraping within one foot (0.20 meters) of electrical outlets, treating deteriorated paint 
spots that total no more than two square feet (0.2 square meters) in any one interior room 
or space, or treating deteriorated paint spots that total no more than 20 square feet (2.0 
square meters) on exterior surfaces; and 

7. paint stripping in a poorly ventilated space using a volatile stripper that is a hazardous 
substance in accordance with the regulations of the Consumer Product Safety 
Commission at 16 CFR 1500.3 and/or a hazardous chemical in accordance with the 
Occupational Safety and Health Administration at 29 CFR 1010.1200 or 1926.59, as 
applicable to the work. (Note: Methylene chloride paint strippers may cause cancer and 
should be avoided.) 

C. Emergency Rehabilitation Environmental Inspection/Work Specification< =$5,000 
1. Housing units that are pre-1978, with lead-based paint hazards and rehabilitation activities 

under $5,000 and whose occupants otherwise qualify for the program based on income 
guidelines published by the Department of Housing and Urban Development (HUD), will 
be exempt from compliance with both the lead rule and the environmental requirements. 
Work may not be completed on any item not directly required to correct the emergency 
condition. 

D. Homeowner Rehabilitation: Environmental Inspection/Work Specification>=$5,000 - $25,000 per 
Unit Housing units that are pre-1978, with lead-based paint hazards and receiving rehabilitation 
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activities valued between $5,000 to $25,000 per unit and whose occupants otherwise qualify for 
the program based on income guidelines published by the Department of Housing and Urban 
Development (HUD), will receive an environmental inspection to identify all lead-based paint 
hazards for reduction. Inspections, risk assessments, and clearance tests will be performed 
according to State and Federal Mandates. Paint surfaces to be disturbed during rehabilitation will 
be tested by Chip sampling (Atomic emission spectroscopy.) The Community Development 
Administrator must be certified by the Texas Department of Health as a risk assessor and will 
follow the following procedures. 

1. The Community Development Specialist will contact the applicant to schedule an 
appointment at the convenience of the family residing in the housing unit to conduct an 
environmental inspection. Homeowners are to be contacted upon approval for 
assistance. 

2. Prior to conducting the inspection, the specialist will explain the inspection procedures to 
the resident and provide safety awareness information for all occupants. 

3. The specialist will conclude each inspection by discussing preliminary results of the 
inspection with occupants. 

4. The specialist will provide occupants with a drawing of the housing unit that identifies 
known lead-based paint hazards. The occupants are educated on the hazards of lead 
and given information on how to maintain lead-contaminated structures. 

5. A complete lead hazard report is processed, including the drawing of the unit, results of the 
XRF testing, and results of any wipe, soil, and/or paint chip test. 

6. Upon completion of each lead hazard reduction project, the specialist will perform 
clearance testing of the unit to verify that lead dust levels are below the EPA thresholds 
and the housing unit is lead-safe. The results are then placed in the rehabilitation 
permanent case file. 

E. Lead Hazard Reduction Procedures the Rehabilitation Specialist or designee is responsible for 
developing a detailed plan noting each specific lead hazard in the housing unit. The specialist or 
designee will monitor the work progress of the contractor to ensure that the specifications outlined 
in the contract are followed. Proof of successful completion of EPA/HUD Lead Safe Work 
Practices training or state lead-based paint abatement certification and licensing of all 
supervisors, contractors, and/or workers involved in lead hazard reduction activities will be 
confirmed before work begins on the unit. In developing work specifications, the specialist will 
incorporate into the project design any rehabilitation activities to correct code violations, and/or 
work necessary for the health and safety of occupants, including lead based paint reduction 
activities. This will be accomplished through the following. 

1. The specialist or designee will design a lead-based hazard reduction strategy for each unit. 
The hazard reduction strategy must comply with the following five HUD training manuals 
received from GEBCO Associates, Inc.: Addressing Lead-Based Paint in Local Housing 
Programs Receiving CPD Funds; Lead Inspector; Lead Risk Assessor Training: U.S. 
Environmental Protection Agency Model Course Curriculum; Lead Planner/Project 
Designer Trainee Manual (prepared by the University of Cincinnati Department of 
Environmental Health for the U.S. Environmental Protection Agency); and Lead 
Abatement Training for Contractors and Supervisors. 

2. The specialist will make an appointment to inspect the unit as part of the environmental 
assessment. Utilizing the environmental test results and the drawing outlining the location 
of the lead-based paint hazards, the specialist will determine the type of hazard reduction 
that will be required to minimize each hazard. The specialist will also measure each area 
and building component to develop a work specification, keeping in mind the budget 
constraints of the program. 

3. The cost of lead reduction activities is a project soft cost and will be separated from project 
hard cost, which includes the cost of all other rehabilitation activities for the unit. 

4. Only contractors and workers who have successfully completed EPA/HUD approved 
training in Lead Safe Work Practices are eligible to bid and work on projects receiving 
less than $25,000 a unit in federal funding. Owners will be advised on how to select 
eligible contractors. 

5. The specialist, with supervisory consultation, determines the type of occupancy protection 
plan required to protect the health of residents during the lead-based paint reduction 
activities. If relocation is warranted, the family must be moved prior to beginning lead 
hazard reduction activities. Owners of properties assisted through the Rental 
Rehabilitation and Historic Preservation Loan Programs will be responsible for the cost of 
occupant relocation during lead hazard reduction activities. 
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6. During the lead hazard reduction phase of the project, the Rehabilitation Specialist will 
ensure that contractors comply with applicable state and federal policies and procedures, 
including, but not limited to: 

a. containing lead-bearing dust and debris during hazard reduction activities to 
protect other areas from cross-contamination, using six ml plastic to cover all 
floors, furniture, and any other household items not moved from the residence, 
and using six ml plastic to cover exterior soil areas during the time that the work 
is performed; 

b. not using prohibited methods as specified in Prohibited Methods of Paint 
Removal; 

c. wet scraping and cleaning thoroughly before painting when using stabilization 
methods as a means of lead hazard reduction activities; 

d. replacing lead-contaminated wood windows with aluminum windows, except 
when the unit is determined to be a historic property by the Texas Historical 
Commission (THC); 

e. replacing windowsills that protrude and show evidence of children mouthing or 
chewing with non-contaminated materials to prevent further lead hazards; 

f. performing a post-abatement cleanup to include HEPA vacuuming of all surfaces, 
including wood trim, window sills, window troughs, and floors as needed to 
remove debris, followed by a high phosphate wash; 

g. disposing of all waste resulting from lead hazard reduction in a manner 
consistent with state and federal regulations administered by the Texas Natural 
Resource Conservation Commission (TNRCC); 

h. complying with Title X and any other relevant guidelines and statutes, including, 
but not limited to, the TDH, HUD, EPA, and OSHA; 

i. Monitoring of workers during abatement by contractors and blood screening of 
workers periodically, as well as holding lead abatement safety classes with all 
workers performing abatement.At least one hour after completion of the housing 
unit, the contractor will notify the specialist for a final inspection and clearance 
wipe test. The clearance test is performed by the specialist and sent to the 
laboratory services for analysis. When the unit passes clearance testing, the 
specialist notifies the family that they can move back into their home. The 
specialist meets with the owner to review the work performed by the contractor.  

F. Worksite Preparation and Containment The worksite for lead hazard reduction activities must be 
prepared to prevent the release of leaded dust and debris. If necessary, the following measures 
must be taken to reduce the spread of lead contamination:  

1. sealing doorways with two flaps of poly sheeting;  
2. sealing heating/air conditioning vents (if possible);  
3. covering floors and ground with poly sheeting;  
4. covering furniture and shrubs with poly sheeting;  
5. wrapping debris in poly sheeting before disposal;  
6. removing lead-contaminated protective clothing before exiting the worksite; and  
7. posting warning signs at each entry to a room where lead hazard reduction activities are 

conducted when occupants are present; at the main and secondary entryways to a 
building from which occupants have been relocated; and at exterior worksites at a size 
and type readable from 20 feet from the edge of the worksite. Signs need to be in the 
occupant’s primary language to the extent practicable. 

G. Selecting Testing Components  
1. In the interior of each home or unit in the sample, the housing Rehabilitation Specialist 

must test surfaces representative of each type of painted and varnished component in 
every area (room, closet, pantry, hall, and part of a divided room, such as living 
room/dining room). On the unit exterior, there is a similar requirement to test every type 
of painted and varnished component.  

2. Interior components to be tested if painted or varnished may include, but are not limited to: 
ceilings, crown molding, walls, chair rails, doors, door trim, floors, fireplaces, radiators 
and other heating units, shelves, shelf supports, stair treads, stair risers, stair stringers, 
newel posts, railing caps, balustrades, and windows and trim, including sashes, window 
heads, jambs, sills and stools, built-in cabinets, columns, beams, bathroom vanities, 
counter tops, and air conditioners.  

3. Exterior components to be tested if painted or varnished may include, but are not limited 
to: painted roofing, chimneys, flashing, gutters and downspouts, ceilings, soffits, fascias, 
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rake boards, corner boards, bulkheads, doors and door trim, fences, floors, joists, lattice 
work, railings and railing caps, siding, handrails, stair risers and treads, stair stringers, 
columns, balustrades, window sills, casings, sashes and wells, and air conditioners.  

4. Common area components to be tested if painted or varnished may include, but are not 
limited to: hallways, stairways, laundry and recreational rooms, playgrounds, community 
centers, and boundary fences. 5. The above mentioned components are not intended to 
be an exhaustive listing. Unlisted components must still be tested. Also, if two 
components of the same type have or are suspected of having a different paint history, 
both must be tested. 

H. Component Selection Procedures 
1. The Community Development Rehabilitation Specialist inspects the home or unit and 

develops a complete list of areas to be sampled. 
2. Within each area, the specialist lists all painted and varnished components, including 

repeat components. 
3. Where a component is repeated, the specialist randomly selects one from the list for 

testing, using a random calculator. 
4. The specialist selects a location on each component for XRF testing, or for taking a paint 

sample, and records the location of every sample taken for future reference. 
I. Worker Protection: Workers should take proper precautions to protect themselves from lead-

based paint hazards, including inhaling dust, and avoid taking it home with them on their clothes 
where it can poison children. Protective measures for workers include: 

1. Using safe work practices; 
2. Wearing National Institute of Occupational Safety Hazards (NIOSH)-approved respirators; 

and 
3. Wearing disposable gloves, work suits, booties, and head coverings. 

J. Work Site Cleanup - The purpose of work site cleanup is to remove dust and debris from the work 
area. Work site cleanup of lead paint hazards is the responsibility of the general contractor and 
subcontractors and will be done using methods, products, and devices that are successful in 
cleaning lead-contaminated dust. Appropriate cleaning should be done with vacuum cleaners with 
HEPA filters or equivalent equipment, and household or lead-specific detergents or equivalent 
products. Debris must be disposed of properly each day and excessive amounts of paint chips 
and dust should be removed. P. Clearance Procedures - During clearance, the 
specialist/clearance professional will complete the following tasks: 

1. conduct a visual assessment of the unit and worksite to identify dust, debris, and 
deteriorated paint; 

2. take dust samples from floors, interior windowsills, and window troughs; 
3. if work was done to the exterior, visually assess the soil near the worksite; 
4. submit the samples to a laboratory accredited under the EPA National Lead Laboratory 

Accreditation Program for analysis; 
5. Write a report presenting the results of the clearance examination. 
6. Re-cleaning: If the clearance report shows that the lead levels found in any of the tested 

areas of the unit are higher than the HUD thresholds, then the home or unit must be re-
cleaned. Retesting: The exact same surface area is not to be tested twice since, by 
wiping the area, the lead has already been removed by the previous wipe sample. A 
similar surface is to be retested and sent to the laboratory. 

K.  Clearance Exemptions - Clearance is not required:  
1. If maintenance or a lead hazard reduction activity at a worksite does not disturb painted 

surfaces; or  
2. If the total area disturbed does not exceed the following:  

a. 20 square feet (two square meters) on exterior surfaces;  
b. Two square feet (0.2 square meters) in any one interior room or space; or  
c. Ten percent of the total surface area on an interior or exterior type of component with a 

small surface area like windowsills, baseboards, and trim.  
L. Temporary Occupant Relocation Plan 1. The Community Development Rehabilitation Program, 

Emergency Repair Program are voluntary programs (not mandatory rehabilitation programs) and 
will not offer relocation benefits if temporary or permanent relocation is necessary. Any relocation 
or related expenses will be borne by the homeowner. 

M.  Sampling Procedures 
1. Wipe Sampling for Lead in Dust - There are separate clearance standards for floors, 

windowsills, and window wells. The clearance standards are as follows. Floors: 10 
micrograms per square foot windowsills: 250 micrograms per square foot window wells: 
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400 micrograms per square foot the method for testing surfaces is wipe sampling. The 
surface must be visually inspected prior to taking wipe samples. If dust is visible, the area 
should be re-cleaned before wipe sampling. Samples must be taken with commercially 
available wipes moistened with a non-alcohol wetting agent. The Rehabilitation Specialist 
must take proper precautions to avoid contamination of samples and to keep track of 
sampling locations. The complete list of wipe sampling equipment and supplies consists 
of the following items: 
a. sealed package of non-alcohol disposable wipes; 
b. washable template (inner dimensions 1ft. x 1ft.); 
c. steel measuring tape or ruler; 
d. pencil and marking pen; 
e. sealable 50 ml centrifuge tubes; 
f. disposable vinyl or latex gloves; 
g. disposable shoe covers; 
h. self-adhesive labels; and 
i. field sample log. 

2. Sampling procedures for floors are as follows. 
a. Put on disposable shoe covers before entering the dwelling to be sampled. Put on a 

pair of vinyl or latex gloves. 
b. Remove the seal on a package containing the wipes, and open the lid. Remove and 

discard the top wipe to avoid contamination. 
c. Position a 1ft. by 1ft. template on the floor surface to be sampled. 
d. Place the wipe flat on the surface within the sample area as defined by the template. 

Using an open flat hand with the fingers together, wipe the marked surface in an 
overlapping “S” pattern, first side to side and then front-to-back, so that the entire one 
square foot is covered. 

e. Fold the wipe in half with the sample side folded in and repeats the wiping procedure 
within the marked surface area on one side of the folded wipe. 

f. Fold the wipe again with the sample side folded in. 
g. Insert the folded wipe into a new sealable 50-ml centrifuge tube and seal. 
h. Clean the vinyl or latex gloves with a new wipe. Clean the template with a new wipe. 
i. Label the sample with site location, date, and time and record the same information on 

the field sample log. 
3. Number and Location of Wipe Samples - The number of samples varies, depending on the 

nature and extent of the lead reduction activity conducted. The greatest number of 
samples is for when on-site paint removal has occurred throughout the unit. In this case, 
three wipe samples (one floor, one window well, one windowsill) are required in each 
area (room or distinct area, such as a hallway). If on-site paint removal has occurred in 
limited areas, three samples should be taken in each abated area, and one sample 
should be taken within ten feet of the containment area in 20 percent of the abated units, 
to check whether abatement has caused an elevation in dust lead levels outside 
containment. In the case of exterior abatement, at least one wipe sample should be taken 
on a horizontal surface (such as a front porch) in part of the living area.  

4. Sampling Procedures for Lead in Soil - The equipment needed for soil sampling is as 
follows: 
a. stainless steel soil-recovery probe; 
b. hammer attachment; 
c. one-inch (internal diameter) butyrate plastic liner inserts; 
d. one-inch diameter plungers with and without adjustable stop; 
e. plastic ruler; 
f. vinyl or latex gloves; 
g. sealable plastic containers at least two inches in diameter; 
h. commercial, non-alcohol, disposable wipes; and 
i. self-adhesive labels, pencil and marking pen, and field sampling log. 

5. The sampling protocol for soil is as follows. 
a. Put on a pair of vinyl or latex gloves. 
b. Disassemble the soil recovery probe by unscrewing the soil probe section from the 

coupling in preparation for inserting a new, clean, plastic liner. 
c. Remove the protective end caps, if present, from a clean plastic liner, and insert it into 

the probe with the arrow pointing down toward the tip. 
d. Reassemble the probe and attach the crossbar handle. 
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e. Push the soil recovery probe into the soil to a depth of approximately two inches, then 
twist and snap the coring tool to one side and remove the core sample. If the soil is 
hard, dry, or frozen, the full two-inch penetration may not be achievable. In such cases, 
it is important to penetrate to a minimum of ½ inch and to record any problems in the 
field-sampling log. 

f. Disassemble the probe, remove the plastic liner containing the core sample, and insert 
a clean one-inch diameter plunger into the top end of the liner. 

g. Orient the liner with the arrow pointing up and push out all but the top ½ inch of the 
core from the liner with the plunger. Discard the soil pushed out of the liner. 

h. With a clean plunger, push the remaining ½ inch section of the core sample into a 
clean, sealable plastic container. 

i. Reinsert the plastic liner into the soil recovery probe and reassemble the unit. 
j. Collect the remaining core samples of the composite using the same method. The three 

to five cores constituting the composite sample are placed in the same plastic 
container. 

k. Label the plastic container with sample ID and time, date, and location of sample, then 
record the same information on the field-sampling log. 

l. Before collecting the next composite sample, discard the plastic liner. Wipe down the 
recovery probe, plungers, and straight edge with disposable wipes, and discard the 
wipes. Clean the vinyl or latex gloves with a wipe. All these steps must be followed to 
avoid cross contamination. 

6. Number and Location of Soil Samples:The Rehabilitation Specialist shall first, prepare a 
site description and make a detailed drawing showing the boundary of the lot and the 
position of the main building (and any other structures such as garages and storage 
sheds), the position of the play areas, the position of areas with exposed soil, roof rain 
spouts, general drainage patterns, the drip lines of the buildings, and areas of heavy 
traffic. In addition to the diagram, the Rehabilitation Specialist shall describe the location 
of the property, including the following information: 
* type of building construction; 
* condition of main building; 
* condition of the property and nature of adjacent property; 
* fencing and animals on the property; and 
* apparent use of the property (e.g., used as a play area). 
The number of samples to be taken depends on the area of exposed soil around the 
dwelling. If area of exposed soil is less than 800 square feet, a single composite soil 
sample can be taken. This sample should consist of a composite of five soil cores taken 
at random locations within two feet of the building foundation. If the area of exposed soil 
is between 800 and 1600 square feet, two composite soil samples must be taken. One of 
these samples should consist of five randomly located cores within two feet of the 
foundation. The other should consist of five cores randomly located at the yard boundary. 
If the area of exposed soil exceeds 1600 square feet, the area more than two feet from 
the foundation should first be divided in two. Then three composite samples of five soil 
cores each should be taken. One sample should consist of cores taken within two feet of 
the foundation; the second should consist of five randomly selected cores in the first half 
of the rest of the yard; and the third composite should be taken from five cores in the 
second half of the rest of the yard. 
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ATTACHMENT I 

 
REFERENCES 
 

List the clients for which you already provide services similar in scope to the services specified in 
this document. 
Each bidder shall provide a minimum of three (3) verifiable references. Bidders must show evidence of at least three 
years’ experience performing rehabilitation services of the same level, type, size and degree as required in this bid 

document. Failure to submit a list of qualified references may cause bid to be disqualified.  The City 
reserves the right to contact any or all references prior to an award. The responses of references may be 
considered in assessing the reputation of the bidder and of the bidder’s goods and services and the 
quality of the bidder’s goods and services. 
 
 
Name of Company: ____________________________________________________________________________ 

Address_____________________________________________________________________________________ 

 
Phone___________________ Contact Name and email address: _______________________________________ 
 
Dates of Services provided_____________________________________________________________________ 
 

Description of Services provided: ________________________________________________________________ 

___________________________________________________________________________________________ 

 

 
Name of Company: ____________________________________________________________________________ 

Address_____________________________________________________________________________________ 

 
Phone___________________ Contact Name and email address: _______________________________________ 
 
Dates of Services provided_____________________________________________________________________ 
 

Description of Services provided: ________________________________________________________________ 

___________________________________________________________________________________________ 

 

 

Name of Company: ____________________________________________________________________________ 

Address_____________________________________________________________________________________ 

 
Phone___________________ Contact Name and email address: _______________________________________ 
 
Dates of Services provided_____________________________________________________________________ 
 

Description of Services provided: ________________________________________________________________ 

___________________________________________________________________________________________ 

 
ATTACHMENT II 
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BID AFFIDAVIT 

 
All pages in offerer's bid containing statements, letters, etc., shall be signed by a duly authorized officer of 

the company, whose signature is binding on the bid. 
 
The undersigned offers and agrees to furnish all of the items/services upon which prices are stated in the 
accompanying bid. Further the undersigned certifies to having read and understands the terms of this 
invitation. The undersigned offers and agrees to furnish all of the items/services upon which prices are 
stated in the accompanying bid. Further the undersigned certifies to having read and understood the 
terms of this invitation. The period of acceptance of this bid will be 90 calendar days from the date of the 
bid opening. 
 

STATE OF__________________ COUNTY OF______________________ 
 
BEFORE ME, the undersigned authority, a Notary Public in and for the State of ____________________ 
On this day personally appeared, who after being by me duly sworn, did depose and say: 
 
"I, __________________, am a duly authorized officer of/agent for ______________________________ 
and have been duly authorized to execute the foregoing bid on behalf of the said company, agency or 
proprietorship. 
     
I hereby certify that the foregoing bid has not been prepared in collusion with any other offerer or other 
persons engaged in the same line of business prior to the official receipt of this proposal. Further, I certify 
that the officer is not now, nor has ever been for the past six (6) months, directly or indirectly concerned in 
any pool or agreement or combination, to control the price of services/items offered, or to influence any 
person or persons to offer or not to offer thereon.” 
 
I further certify that my answers to the following are true and correct: 
 
RESIDENT CERTIFICATION: Our principal place of business or corporate office is in the State of Texas. 
YES______________ NO_______________ 
 
LOCAL RESIDENT CERTIFICATION: Our principal place of business or corporate office is in the City of 
Longview, State of Texas. YES______________ NO_______________ 
 
NON-RESIDENT CERTIFICATION:  Our principal place of business is                                   (give state). 
 
Name and Address of offerer: 
 
____________________________________________ 
 
____________________________________________  
 
                                                                                        Telephone Number ______________________                                             
 
By:                                                                             Title: _____________________________________                      
 
Signature: 
                _________________________________________ 
 
SUBSCRIBED AND SWORN to before me by the above-named 
 
_________________________________________________on this the                          day of, 20_____      
  (Name of Notary) 

 
Notary Public in and for the State of ___________________________ 
 

 
ATTACHMENT III 



 

 
CITY OF LONGVIEW 

House Bill 89 Verification 
 

 
I, ______________________________________(Person name), the undersigned 
representative of_(Company or Business name)___________________________  
______________________________________________________________________
_____________________ ______________(hereafter referred to as company)  being 
an adult over the age of eighteen (18) years of age, after being duly sworn by the 
undersigned notary, do hereby depose and verify under oath that the company named-
above, under the provisions of Subtitle F, Title 10, Government Code Chapter 2270: 

1. Does not boycott Israel currently; and 

2. Will not boycott Israel during the term of the contract. 

Pursuant to Section 2270.001, Texas Government Code: 

1. “Boycott Israel” means refusing to deal with, terminating business activities with, or 

otherwise taking any action that is intended to penalize, inflict economic harm on, or 

limit commercial relations specifically with Israel, or with a person or entity doing 

business in Israel or in an Israeli-controlled territory, but does not include an action 

made for ordinary business purposes; and 

2. “Company” means a for-profit sole proprietorship, organization, association, 

corporation, partnership, joint venture, limited partnership, limited liability partnership, 

or any limited liability company, including a wholly owned subsidiary, majority-owned 

subsidiary, parent company or affiliate of those entities or business associations that 

exist to make a profit. 

______________________  ________________________________________ 
DATE     SIGNATURE OF COMPANY REPRESENTATIVE 
 
  
On this the  _____ day of _________________________, 20____, personally appeared 
________________________________________, the above-named person, who after 
by me being duly sworn, did swear and confirm that the above is true and correct. 
 
 
NOTARY SEAL    ____________________________________ 
      NOTARY SIGNATURE  
 
      ____________________________________ 
      Date  

 
 
 
 
 
 



 

 
ATTACHMENT IV 

 
 
 

NOTICE TO ALL CITY VENDORS AND ALL POTENTIAL CITY VENDORS: 
 
 

 

On May 23, 2005, the Texas Senate passed House Bill 914, adding Chapter 176 to the Local 
Government Code, and imposing new disclosure and reporting obligations on vendors and 
potential vendors to local governmental entities beginning on January 1, 2006.  Failure to 
abide by these new statutory requirements can result in possible criminal penalties.  The City 
of Longview is requiring you to complete the attached Conflict of Interest Questionnaire (CIQ) 
Form, prepared by the Texas Ethics Commission, at the direction of the legislature and 
strongly recommends you become familiar with House Bill 914. 
 
The City of Longview will not provide any further interpretation or information regarding these 
new requirements; however, you may contact the Texas Ethics Commission at 
 
http://www.ethics.state.tx.us/  or at 1-512-463-5800. 
 
 
Please remit the CIQ form with your bid. 
 
 
 
 
Thank you. 
 
 
 
   
 
 
  



 



 

 


